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Disclaimer

The information contained in this user manual is provided solely for informational and guidance
purposes only. User should, conduct his/her own independent investigations and analysis and is
free to check the accuracy, reliability and completeness of the information in this document.
Finance Data Center, Directorate of Treasuries, Pension and Entitlements, Department of Finance,
Gowt. of Uttarakhand shall incur no liability under any law, statute, rules or regulations as to the
accuracy, reliability or completeness of information contained in this user manual. Users are
advised to refer relevant Government Orders, Financial Handbooks, and Budget Manuals etc.
before making any payment through the system. In case any inaccuracies are spotted, users of this
manual are requested to inform Finance Data Center by shooting and email at mailto:treas-fdc-

uk@nic.in
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List of Abbreviations

—

. AG- Accountant General

. CTS- Core Treasury System

. DDO- Drawing and Disbursing Officer
. DOB- Date of Birth

. DOR- Date of Retirement

. EMP- Employee

. FD- Finance Department

. FDC- Finance Data Center

O 00 N o0 U1 A W N

. GOUK- Government Uttarakhand

10. GOV- Government

11. GPF- General Provident Fund

12. HOD- Head of the department

13.HRMS- Human Resource Management System
14. IFMS- Integrated Finance Management System
15. NPS- New Pension System

16.UK- Uttarakhand

17.UTR- Unique Transaction Reference
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1. Introduction

Finance Department (FD), government of Uttarakhand (GoUK) intends to ensure effective
Financial & Treasury Management and discipline for overall prosperity of the State Government
that includes Works & Account management primarily works and billing system for real time
decision support system.

The Provident Fund Scheme has been introduced with the aim to develop saving habit among
the employees of the State Government and to use the accumulation after the retirement of the
employee, when he/she does not have any regular income. The system is proposed with the aim
of computerizing all the activities related to GPF. This module is used for GPF processing of
employees. GPF claims submission, processing, calculations, broadsheet maintenance and GPF
accounting functionalities are available in this module. Various MIS reports are generated as
well.

1.1 Purpose of this document

This document is a generic user guide document for using GPF module and has all the details
regarding GPF module which is helpful for DDO users. It provides guidance to assist the respective
DDOs in fulfilling their day-to-day financial obligations. It is also useful background reading for
anyone involved in monitoring of the GPF module. This document expresses all the working of
the software in very simple manner, so that whosoever goes through this piece of document
finds it interesting and convenient to work with the module.

1.2 Scope

GPF module caters to the financial requirements of most of the departments of Uttarakhand.
This user manual is intended to be used by drawing and disbursing officers and their respective
operators and supervisors.

1.3 Points of Contact

To help the users working on IFMS software, Finance Data Center operates a help line number
08899890000, which may be used by the users for their queries and issues. Users may contact
help-desk officials anytime between 9 AM to 8 PM during weekdays (i.e. Monday to Saturday)
and between 10 PM to 6 PM during holidays.

2. Instructions

IFMS is web-based software; hence it can be accessed using web browser. Following are some of
the prerequisites to have best experience of working on the IFMS software:

1. Computer System - Desktop/Laptop
2. Operating system - Windows 7/8/10/
3. Browser - Chrome Version 79.0.3945.117 (Official Build) (64-bit)

4. Connectivity - 2 mbps and more

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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3. GPF Milaan

The work of maintenance of GPF Account of State Govt. employees belonging to category other
than Class-IV is divided between two offices of Accountant General (A& E)-1 and Accountant
General (A&E)-1l on the basis of departments. At the time of retirement when the payment of
GPF is to be made to employee, prior 6 month of retirement manually GPF passbook is sent to
AG office along with covering letter of department for GPF Milaan purpose, i.e., AG department
verifies the entries made in GPF passbook with respect to the schedules and data maintained by
them. Once the data is verified and checked AG office along with their final amount in form of
Form SO24 sends a copy and passbook back to respective department. On the basis of AG’s Form
S024 sanctioning of GPF 90% and 10% is initiated by the department for HOD or Finance
Controller. The entire manual functioning has been automated in IFMS. Let us see how DDO will
work;
3.1 Data Entry of GPF passbook
1. At the operator end of DDO, user is provided with menu bar with various modules. User

can access GPF Milaan as shown in the image attached below; click on GPF in the menu

bar as a result drop down menu appears on the screen, select GPF Milaan (GPF > GPF

Milaan)

Approvil = | GIS- | MyProfle ~ | WIS - | Support - | IncomeTar - | Payroll - | Bils -

Budget not distributed in this Grant and Scheme In Financial
Year

s Monthly 8roadShest

mprouided. To:se GPF Autharity

GOF Status

angs to State SNA, kindly gst your SNA Sl

ME.,

RIETE3. For processing salary of employees i child care leave, kindly refer to

oo b e
i i
ikt i R CERiROTE IS [To Know Processing of IFMS Please Click Here (IFMS
Pension Entitlement Instructions)

DDun
For IFMS User Manual Click Here

Fig-01

2. User is directed to the page attached below, here user has to enter employee code of
employee whose data entry is to be performed, followed by clicking on search button.

Approval = | GIS» | MyProfile = | M5~ | Support = | Income Tax = | Payroll » | Bills = | Budget~ | HRMS = | Pension~ | NPS~+ | e-CHALLAN ~ | GPF =

GPF Milaan Case

Employee Code : L = m

Fig-02

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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NOTE: Before continuing making entry in GPF Millan, user is requested to first scan and upload
the entire GPF passbook in HRMS Digitization module (HRMS-> Service Details-> Upload Service
records).

Validation check: On entering employee code system checks
e Whether employee code entered belongs to NPS or GPF, if employee belongs to NPS
system will not allow user to continue and give pop-up message as shown in the image
attached below;

42790313F00086
Employee Code :

O Employee status belongs to New Pension Policy

Employee Details

BatchID:

Employee Name : Ms Shivanshi Joshi Employee Type : 42750313F00086

Employement Type : UK State Services Others Designation : Director Treasury Pension and Entitlement
Posting District : Dehradun Posting Location : Dehrad

Scale: 123200-52300 (LEVEL 03) Mreasury Code : 1200 ( Cyher) Scheme Code : 2034000950300

Date of Joining : 23-MAR-2016 GPF Number : Date of Retirement : 31-MAY-2055

Fig-03

e Whether employee belongs to same department or some other, system will not allow
user to continue and give pop-up message as shown in the image attached below;

=

01003605
Employee Code :

Select Action

Employee Details

Employee code not of this DDO U

ser

Batch D (GPI1200427909231001

Employee Name : Ir Rajesh Singh Employee Type loyee ID : 01003605

Employement Type : UK State Services Others Designation : ard Boy Office : Director General Police

Posting District : Dehradun Posting Location : Dehradun

Scale: 29200-52300 (LEVEL 05) Treasury Code : 100 ( Dehradun ) Scheme Code : 2055001130401

Date of Joining : 06-FEB-1586 |GPF Number : 00050 Date of Retirement : 0-APR-2020
Fig-04

e Whether physical GPF passbook has been digitized and uploaded in system or not. If not
upload using HRMS-> Service Details-> Upload Service Records and then continue with
data Entry.

Approval = | GIS =

My Profile =

IS - Support - Income Tax - Payroll = Bills - Budget = HRMS = Pension « NP5 = e-CHALLAN « GPF =

GPF Milaan Case

mifrem 010086907
Employee [ \
‘\ J Mo file tound| kindly go to HRMS->5ervice Book -» Upload Service Book to upload GPF pass book
Batch 1D : 9/
Employee Close | [jCada 10086507 . l
L [DIrEUI5F TSR Prson ShAl Enterieit
Posting District : Dehradun Posting Location:  Dihradun | : |
Scale : |29200-92300 [LEVEL 05) Treasury @ 1200 Cyber ) Scheme Code © 2054000950300 r
Date of Joining : 17-NOV-1987 : GPF Number : \DDN/4279/00003  Dateof Retirement:  31JAN2025 |
Fig-05

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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3.2 Create New Application
3. If all the validations are met and no previous entry exists. Pop up message will appear
on the screen “no previous record found for the employee code, create new application”,
create new application button will appear on the screen along with employee’s detail.
Click on create new application button, as a result input year column appears on the
screen, from the drop-down list select the year.

(01005502 |

. . { | o prEvious record found for the employee cods (create new application

Employee Details
| Cloze
Bafch ID ; —
iployes Name @ M Mukesh Bhatnagar loyee | i) ﬂm]_ ME I

Employement Type : Uk State Services Others Desi don : Senior Admimistrative Cfficer Office = FD mmandent General Youth Welfare and PvD Officer
Posting District : b Posting Location ;D T
Scale A7600-151100 [LEVEL 08} Treasury Code : 1200 | Cyler | Scheme Code s PZOdODDOlO-tDC
BHERERIRG R TR R Date of Retirement : _ 30-Nov-2624

Fig-06

4. User is provided with list of input years; one by one user has to select input years and
perform data entry. Along with this user is provided with three buttons, i.e., are view
report button, view uploaded passbook and refresh button.

Refresh Button: in order to perform entry of some other employee.

View Report Button: once the data entry is performed and saved user can view that
entry in form of report using this button.

View uploaded passbook button: The physical GPF passbook (Digitized) uploaded by DDO
can be previewed using this button.

NOTE: User is provided with input years from 2016-17 onwards based on 7t pay commission,
thus data entry needs to be performed from 2016-17 onwards. for verifying previous years entries
uploaded physical GPF passbook (Digitized) can be used.

Approval = GIS - My Profile - MIS = Support = Incomae Tax = Payrall = Bills = Budget = | HHMS = Pension = NPS - -CHALLAN = GPF -

GPF Milaan Case

750019905
Employes Code ¢
Select Action View uplaader passhook

Employee Details
Batch 1D : GPM1200427808231000
T A NamE Beir Sk singh Chaihan oy g : [Class 1. Firngloyes fode ;. Lot |
Employment Type ¢ LK State Services Others Designation : Additianal Director Office : Director Treasury Pension and Entitlement |
Pasting District : Dehradun - Posting Location = Dehradun | : _ |
Scale : 131100-2 16600 [LEVEL 13 4) Treasury : 1700 | Cyber | Scheme Code © 2054000950300 |
Date of Joining : 21-NOV-1598 GPF Number ; [GaL- 9729 Date of Retiremant : 31-MAY-2033 |
Input Year | Select s

2016-2017

2017-2018

2018-2019

2019-2020

2020-2021 sovernment of Ularakhand, All rights Reserved 2019

2021-20022

2022.2023 fus Wb Solutian Pyl Lid

20#3-2024

Fig-07

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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5. On selecting input year, user is provided with tabular format which is shadow of physical
GPF passbook. Grid will consist of columns as Sr. no., salary month, deduction month,
treasury name, voucher number, voucher date, monthly subscription, loan refund,
arrears, withdrawal, advance voucher number, advance voucher date, rate of interest
and save row check boxes.

Case 1: When Salary is drawn from the treasury system itself, in this case all the fields in the
table will be auto filled including withdrawal, as can be seen in the image attached below.
Operator needs to check if all the entries auto captured are correct or not, if found incorrect
user can make changes all the fields are made editable.
NOTE: Here user is also provided with save row check box which are by default ticked if any
entry needs to be excluded user can untick the checkbox.

6. Since we are starting from mid-yeari.e., 2016-2017 thus user will have to enter correct

opening balance for this financial year as can be seen in the image attached below.

Input Year : (2062017 v m
Milan Case Entries
MonthlySub.  ADVANCE ARREARS WITHDRAWL
REFUND
1 | [Map-2015 || |APR-2016 |Cyber v | |A2s080002 | | |O6-Apr-2016 | || 15000 |n 0 | 0 | |e,1
2 | [aenaots | | [mavaots tyber v| | [a220a0004 | | [25-8pr2015 | | [15000 o a || ]o | ERL
3 | w20t ||| 1uwe2016 |cyber v | |a2s080003 | | |28-May2016 || | 15000 o || | |81
4 | [wwaots || o0 tyber v| | [a2s080001 || |28un20t6 | ||15000 o 0 ||l | [s1
5 ||[wame || weaoms | |[cober v|||a2sosoonz || [osaiot6 | |]15000 o |0 [|lo : | Js1
6 | [avG206 || [ser-2016 tyber v| | [azs080002 | | [25-aug-2016 | |[15000 o o || _ | [s1
7 | [sep2018 | oCT-2016 [cyber v |{a2e080008 | |[30-5ep-2016 ||| 10000 [ [0 | o ' | |a1
8 |locraos | | |nov-2016 Cyber | | |azeom0002 | ||2zr-oct20i6 ||| 20000 e 0 || [s2s000 lsonsooaz. | | [ozmovznns | |[s |
9 | [novaots || [oecants [cyber v] | [a220a000s | | [28:Mov-2016 || [10000 o [[o || lo : | e
10 | [pec-2016 || [1an-2017 Cyber v| | |m2sog0001 || [29-0ec2016 | || 10000 o 0 G | | s
1| |mn2017 || |FeR 2017 [Cyber v |[a2e080002 | ||324an-2017 ||| 12600 |o |0 | o ' | |e,
2 | [raa0r7 || [war2017 tyber v| | [m2eoa0005 | | [2sreb20rr | | 12500 o 0 || ' | B
The data of employee shown above is ily fetched. Kindly check if there is anything incorrect in the data shown then correct it and save it.

The data of employes shown above is automatically fetched. Kindly check If there is anything incorrect in the data shown then correct it and save it

Withdrawal Type and Datalils :

vy epTiefent =1 BT v Rl § T = §, ST s

Refundablel_Non-refundable

To Add :

*Opening Balance: 735795
*Previous adjustments made by the Accountant | o
Generals !
Protsahan Bonus Amount e

To Subtract

* withdrawals during the Year: o

Final

“details of annual closing of accounts: |e

+—

oo T Tigra fideE] @ snur Oy s wiate wi

Caltulate

Enter OP
Balance
as on
2016-
2017

*Return of Advance: (4]
*interest as per the account slip issued by the Accountant General: |0
Current Year Total Monthly Subscription o
Current Year's Interest Amount: o
*Previcus adjustmentsfwithdrawals made by the Accountant

General:

Add Row

Fig-08

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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7. User is provided with add row button, if in case user needs to add one more row.

8. Once satisfied with the entries click on calculate button, as a result monthly subscription,
year wise interest as well as closing balance will auto calculate, user can check if the
calculation is accurate or not, if not user can make changes here as well.

9. Ascan be seen if user has taken any withdrawal than it is mandatory to select withdrawal
type, like we have selected non-refundable.

10. Also, if any arrear is their user needs to select which sort of arrear is paid, as can be seen
in the image attached below.

Withdrawal Type and Detalls : { - fundahl Select *
Arrears Detail
ARREAR [ REMARK
11400 [ Arvear ]
To Add :
*Opening Balance: | 735795 *Return of Advance: o
*Previous adjustments made by the Accourtant "
o Interest as per the account slip fssued by the Accountant General: |0
General: i
Protsahan Bonus Amount 11400 current Year Total Manthly Subscription | 1BBEO0
current Year's Interest Amount: | 46411
To Subtract
" *Previous adjustmentsfwithdrawals made by the Accountant
‘Withdrawals during the Year: 625000 4
General:
Final
*details of annual closing of accounts: 323806

Save Current Year Data
Fig-09

11. After the below fields are accurate, proceed by clicking on save current year data, as a
result data is saved and batch is created.

12. Further proceed with next financial year by clicking on continue for next year button.
And perform all the steps till current year.

Case 2: For data entries prior to year 2021 where GPF was deducted manually using manual
challan, in this case the data might not be available in database thus entries cannot be auto
captured/ filled as can be seen in the image attached below,

Input vaar ¢ [2017-2018_ <]
Miian Case Entries
SHo  Selary Manth Deduction Trem Mame  VoucherMo  VOUCHER DATE  Maonthly Sub. ADVANCE ANREARS WITHDRAWL ADVBNCE ADVANCE ol Save
Month REFUND VOUCHER VELICHER DATE Row
NuMBER
: | | [az0s0003 | | [07-ap2m7 | | [25100 Il [a o [{[e | [ MES || =
2 | APR-2017 MA-2017 |Gvber | | [az05s0012 28-Ap2017 |Jﬁ 100 o o |0 [EXY |
a |Mr‘\‘ 2017 IUMN-Z0L7 |<’vl wr v | [ Azosso002 | | |29-May-2007 |z-, 100 (WA 12528 |c- | [REEE] |
1| [un-amz [1U-2007 [eveer ~| | [az6540018 2s-un-2017 | | [25100 o [o |e 78 || =
5 |JU'_ 2017 AUG 2017 |yt | | |Azosaoopa | | | 290012017 |J>1u.1 |1]e o ||_'- | |7 |
| NOWY-2017 DEC-2017 |Cyper | | [Asosaonos | | | 13-Mow-2017 |o | ]o g7z le | | [BNEE] | -]
The data of shewn above Is fetehed, Kindly check If thers is anything Incorract in the data shown then carract It and save It
Calculate

Withdrawal Type and Details ; | Refundable’ Nen-refundsbie

Te Add

*Opening Ralance: 1485523 =Retutn of Aduance: fo

*Previous adjustmanits made by the Accountant Gensral! - |0 “Intarest as por the account shp lsusd by the Accountant Gensral: o

Protsaban Bonus Amount =] Current Year Total Monthly Subscription =]

Te Subtract

* Withdeawals dusing the Yeart |a | “Frevious adj ; rmiade by the General lo

Firal

~datads of annual CosIng of accounts: o

Fig-10

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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1. In this case either user can first make entry using challan option for that kindly referrer
to 4.1. Challan. Entries made here will auto reflect in the table and GPF slip.

Or

2. User can use Add row button for adding additional rows, like we have added additional 6
rows here and then perform data entry one by one as per the manual challan. Calculate,
save and continue with next financial year.

NOTE: It is advised to prefer using Challan option.

SMo  Salary Manth Duduction TreaMame  VoucherNo  VOUCHER DATE  Manthly Sub. ADVANCE ARREARS WITHDRAWL ADVANCE ADVANCE Aol Save
Manth RAEFUND VOUCHER VOUCHER DATE Ao
NUMBER
1 |r.un-:rn17 || |apr2017 || | Cuber ~ |.nmsmon3 | | lo7-apr-2ma7 || 25500 |n | o |o | 72 | ]
2 |-’\|'Ha’(.l1-' | M- 27 | Cyber w| |r-zu¢f|im-: | | |28-ppr-20a7 || |25200 | |u | 0 |o 7.9 |
E |M.t\\‘)ﬂ|'—‘ || [ung-2017 || [ evber |J\.1|'J'.-t;t1|u | | |2a-May-2017 || (25500 | ||| | |12528 |[: PE:) | /]
4 |[owaser || [ucaorr || [Gber v] | [asacors | | [zenzonr || [0 | |[o [ [o o 78 || =
5 |g\|L.z\:J}: | | [ Ars-2ox7 | | cybar ~ |.-zt_>:wou-= | | |29u-2017 | | 28200 | |u | 0 |u |78 |
& |_|GE'1;55|_;__ [oec2017 || [cyber v] |r‘zL'-5+:m|Ju | _-l.:-';Nuu-?I'I'IJ |{]a | |'r'| | EEEFE: | |n |1 I |78 | L]
7| il ==l il il | | | || @
|| il | | | |a
o |l | ez [ 1| ||l | 1l - || @
o] = ] — 111 =
w ] JE=S] . 1 | | | |
u || ==l | i | |
The dats of | shown above is ly fetched, Kindly check I there is anything incorrect in the data shown then correct it and save it.

Fig-11

Case 3: For data entries of E-challan i.e., post 2021 where GPF is deducted online using Ekosh,
in this case the data will auto reflected as shown in the image attached below, user needs to

verify the data, perform calculation, save and continue with next financial year.

Input Yaar ¢ [7023.2023 - | showe Records |
Milan Case Entries
ADUANCE ADvANCE
VOUCHER VOUCHER DATE
NuBRER
L | [mar- 2022 [em202z | | [evber _~| | [acospazacon| | [19-apr2022 |so000 o 11 [e o [ [N [72 =
7 | [arR-20zz [mas- 2022 [Eyber || [acoupszaeos)| | [10-Mayv-2022 | | [s0000 |o |o [0 (R =
3 | [mav-zoaz [un-20zs || [epn=e ]| [aoocoszzeon| | [orun-z022 | | [soo0o [o || [e || ]e (Wl |7 || =
4 | [iun-znzz |sue-z022 | | [evose w| | [svovorazeco| | |07 aur-zo22 | so000 |e I la |7 || =
5| [ros-zoez AG-2022 [tvher | | [scosonzzeco| | [oo-augzoaz | | [scnoo |e o | |]e 11 |72 || =
6| [nus-202z |sgu-.'o.'¢ | | [evher | suoyuy.a_'kml |orsep-20a2 | soo0e |u |e |o | 11 |J 1 | =
+ | |semanzz |O(T-)D)J | Cvber | amn'.nnsml 1302022 | | [ 50000 |n 1| I'{le I | |:'.| |
8 | |acT2022 | mone-2022 | | | evtee = || [a0omr122e00] | [oo-mov-2022 | 50000 [ {]e [ |a | 111 | ||z |
w |Mew-zo2z | | DEC-2022 | Cyber ~ | | |A0GOS1222F00 | |e-Dec-2022 | : 50000 |I} L] | ;i\ [iilll] | | 71 | =
10 | |pEc-zo2z [3an-2023 | Evber || |acos0izaroo| | [o6-tan-2023 | | | so000 |o o | |ie |1 |1 |72 || =
11 | [1aN-2023 | | [ree-2023 | | Leymar_ || [azo540001 || [m1-Fen-z023 |sonno [ |1 e |0 | | |7 -]
12 | |reB-2023 |masi-2023 [Eybar || [azoss0008 | | [28-Fen-z023 | 50000 [0 || [ |0 | |1 |7
Tha data of am shown abova is autematically fetchad. Kindly ehack f thara is anything Incorract In tha data shewn than carract it and sava It

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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3.3 Update Existing
1. If previous entries exist. Pop up message will appear on the screen “employee has batch
id, check existing or status report for Milan case”. Update existing application and status
of filed cases button will appear on the screen along with employee’s detail. Click on
Update existing application button, as a result all the draft entries saved earlier reflects
on the screen, user can update the previously filed entries and can continue with
entering rest entries.

Approval - GIS - | ny Profile - MI% = | Support - Income Tax ~ | Payroll = Bills = | Budget - HAMS ~ Pension - NP5 - S CHALLAN ~ | GPF = |

GPF Milaan Case

TR00 19505 m
Employee Code :
Select Action l;lf-ldaln Fivting Wiew apboaded passhook
Employee Details
Batch 10 : GPM120042 7908231000 [
Employes Name © M1 Jagat Slngh Chauhan Employes Typs © Class 1 Code ¢ 7 i |
Employment Typa : UK State Services Others Designation : ‘Additional Director Office : |Director Treasury Pension and Entitiement
Posting Distriet : Dehradun |

Seale: it VEL13 A Treasury : ; _scheme Code -
ate of Jolning : F1-NOV-1598 y ‘_ra.n.u-:sn-) ‘Date of Retirement :

Fig-13

3.4 View Uploaded Passbook
1. Once all the entries of all the years are saved, in order to continue with submitting the
case for approval click on view uploaded passbook, as a result GPF passbook digitized
appears on the screen, as shown in the image attached below; it can also be seen that
at the bottom of the page user is provided with submit button.

sxf@ery =y arar—Sg==

SR TR = ST
GiAU - T19729

v R Svoet e
STt e e - AS—— 9713

O\ PR
Xx».‘\|—xv(_._L_ e, 2000

XD
DDO Details
DOO Emall chauhan jagatsingh@gma DDO Contact Number : 7300762387 |
Letter Numnber | 123 Letter Date : 06-Nev-2023
Fig-14

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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2. Enter email and contact number of DDO, enter dispatch letter number and dispatch date.
Further click on submit button, as shown in the image attached below;

Apgroval = | GIS= | MyProfile » | MIS~ | Support = | Incorne Tox = | Poyroll = Bills ~ | Dudget - | HAMS ~ | Pension = | NPS~ | eCHALLAN = | GPF = |

GPF Milann Case

TH0O01 8a0s
i =3
e

Emploves Detalls
SUCCESSFUL , Kindly approve the BATCH 1D GPM 120042 7908231000

Batch 1D ¢ GPWM12004 27906231000 |
[N A € Mgk Mg Chnd rage Emy Clase it |
Emplayment Type ; UK State Services Others Dy Director Treasury Pension and Entitlement |
Pesting District | Dehratun Posting Location : Dohradun | |
Scale : 2131100- 216600 {LEVEL 13 A) Traasury : 1200 ( Cybes ) Schame Code 2054000850300

Date ot loining : 21-NOv-1998 GPF humber 1 GAU-79729 Date of Retirement | B1-mnr-a033 |

Fig-15

3. Once the file is submitted user have to continue with approval process from all
the three levels, for that refer to GPF Milaan Approval.

3.5 View Report
1. In order to view the digital GPF passbook generated after entry click on view report button,
as can be seen user is directed to the page attached below;

GPF Milaan Case

250019905
Employee Code : o !
select Action View Roport view uploaded passbook

Employee Details

Batch ID : IGPM1200427608231000
et | - (e s i 8 _ ' .

Name : Mt Jagat Singh Chauhan Employee Type : Class 1 Employee Codo : 750019905 |
Employment Type : (UK State Services Others Deslgnaton : Additional Director DOffice : |Dlrector Treasury Pension and Entitlemant
Posting District : Dehradun Posting Location i Dehradun T B |
palez LI 2 LOCONILEVEL 14 4 [IRsaury 1200 | Cyber } Sohema Code: > I
st aficining:  PiNOVigss L Gtz Dlate of Refiraimant |
Milan Case :
5.Mo. [Employee Code [Transaction 1D View Yearwise View Complete POF

1 750018905 GPM1200427908231000 | Sedect - View

|
Fig-16

2. Here user has to select financial year, as can be seen in the image attached below;

Milan Case :
5o, Employee Code Transaction ID View Yearwlse View Complete PDF
1 750019505 GPMI120042790823 1000 | ~ | | View

DCopyright 8 3

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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-t Uttarakhand

3. On selecting financial year as can be seen in the image attached below digital passbook is
generated onthe screen, which can be printed and downloaded year wise orentirely.

— T Uttwrakhand
Integl d Financial ¥ (IFMS)
Government OF Uttarakhand
e-GPF PassBook
Financial Year :2016-2017
Employes Nome :Mr Jagat Singh Chauhan Department (Director Treasury Pension and Entitlement Class :Chass 1
Employes Code 750019905 GPF Mo, :GAUS70720 Deskgnation :Additional Director
sl Salary Menth Deduction Month Trea Mome Woucher Number Voucher Date  |Monthly Subscription]  Advance Refund Arrears ‘Withdrawsl Advance Voucher | Advance Voucher | Rate of
Mo, Husmber Date I nterest)
] MR- 701 APR-F016 Cyber AZA0EDACT -APFI016 13000 a 1
APR-201 MAY-2018 Cybes 424080004 APR-2016 15000 a 1
MAY-241 JUN-2016 Cyber 424080003 -MAY- 2015 15006 a 11400
T EVEETT Cybsr AZA0EDACT BIETI 13000 a
JuL-201 AG-T016 Cyber AZ40B0002 B-lue-2015 15000 a
AUG-2018 SER.3316 Cybar AZ40R000T 20-AUG-2018 13000 3
SEP-2016 OCT-2046 Cyber 424080004 0-5ER-2015 10000 a
oCT-2010 NOU-Za18 Cyber AZ40EDACE 7-0CT-Z008 1Da0a 3 25000 HEOIS000Z DI-NOV-2016
NOY-2016 DEC-2016 Cyber A24080004 8-NOY-2016 o000 2
10 DEC-2015 JAN-2017 Cyber 424080001 8-DEC-2016 0000 2
11 JAN-2017 FEB-2017 Cyber A24080002 1-JAN-2017 2500 a
12 FEB-2017 MAR-Z017 Cybesr A240B00G5 8-FEB-2017 2509 2
Withdrawal Details
51, Mo, Withdraval Order Date Advence  [Advance Order | Max No. of | Refund
Voachar No. typa
Date
1 aI5000 ES0000002 [FETTETIT o Han -
Arrear Details
[ I fa, T Arrear T Arrear Type |
[ L. | 11400 I DA Arrear ]
Summary
[Dpaning Balanca : EEEEL
Monthly Deduction for this Year 1585
E 2 114
made by CAG = q
Intarests by CAG
lﬁum Rehunel during this Yoar - |
Interest durisg tis Year : 4641
wiithdrawsl for this Yaar 015%
losing Balance © - 3236

Fig-18

3.6 GPF Milaan Approval
Once the GPF Milaan case is submitted by the operator it starts to reflect in approval section of

operator, user can access the menu as shown in the image attached below (Approval— Milaan
GPF Approval);

= RS v | Pension v | NPS v | eCHALLAN v | GPF =

Change Statrment

Bills

D00 Reconclation Approval

Pre-2016 Aps

Persian

GHS PO
Budgst Approval LFMS Training[For BOO) Letter
GFF Autharity Agprol
(5GHS) Family Approval

Pran Approva

D00 Delegete dpprorved
(5GH5t In Approval

(5GHE)0mE Ot Approvel MRTOD05106G DSMATDO0506108

Py Emplesprs Apgronsl{sSign}

Persion Faper Approvl

Milaar GPF Apjroval

Digitisation Approva

Fig-19

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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o, Utaikband

1. On clicking Milaan GPF Approval menu, user is directed to the page attached below,
page contains all the cases that has been generated/ submitted by the operator. As we
can see in the image attached below, we have one case to approve with transaction id
“GPM1200429302241000”. Therefore, we will continue with the same bill. Here it can
also be seen user is provided with view button with every row, continue by clicking on
view button.

GPF Milan Cate DDO Approval

sMO. Transaction 10 | Employes Coda | Empleyas Nama | GFF Number | Subrmittad On | Viaw

Wi ShekhasCharsdrs Singh Rautels | AVLI/IATS0 | 0-02-2034 | view |

Fig-20

1 GPM1200429302241000 010012008

2. On clicking view button a pdf file is generated just below the grid, as can be seen in the
image attached below;

GPF Milan Case DDO Approval

S.NO. | Transaction 1D Employee Code Employee Name GPF Nurnber Submitted On View

1 | GPM1Z0043302241000 010013008 Mr ShekharChandra Singh Raitela RVL(39750 D2-02-2024 View |

T B TE Sorer s S
ESIES
TRICTETR ({7l T #eard),

T U8, S5- 248105
TE|

HiE: 3 e e vy e fite: 002204

fawg: gt g Yo & i iR P e e g rvusers) @i B
H010019008) 1 TS 7 WA 7 FEFI

oy v e fory Fae e orper o ey whern, o9 ann s anoe B

Fig-21

Along with this at the bottom of the page user is provided with two buttons;
e Approve button: On clicking approve button, transaction id is sent to next level
that is supervisor for further action.
e Return button: On clicking return button, transaction id is sent back to the source
where it was initially created.
Also in the pdf viewer user is provided with additional two buttons;
e Print button: In order to access printed copy of the case created user can click
on print button.
e Download button: In order to download the copy of case created user is provided
with download button.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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g Uttarakhand
The pdf file generated consist of three merged files, as mentioned below:
e Covering letter for AG: In the format as attached in Fig 135;
o Digitized GPF passbook: Scanned GPF passbook uploaded by the operator in HRMS
module, as attached in Fig 136.

o Digital GPF passbook: Passbook generated after the data entry in gpf milaan
module, as attached in Fig 137.

S IFMS
e,
e e & Scauar S SEUsd

FAT A,
TERES (¢ral Td shaT),
PIAFIG U, ABTGI-248195
ITTETE |

Hiw: 23 e Hiass fAftfaam feqi®: 02-02-2024

R e Riw Jde 2 g 4y A S T 98 RVU/39750 @HE B
¥:010019008) N reg® 3t wRRG &1 e

HEEE,

HIT ITaa favas o @y g ol sreaey wEEE s2/xxvin 2008 f&ats:
13 BTA, 2000 T T H TS0 S &1 BF H o0 MEEIST R Sal-gd Hine! ® uHea Hias
faf & oo ufama yia 2 ifivema @t Tuee & UiE Ud fenueR sried 9 e ey ue @t
a3 T 21 3 Saiag J g $iae Setes e Ada, FHER! SIS 010015008
S o, @ WE. RVU/39750; faTi® 29-02-2024 ! Farga 81 @ &

3 TrEvT< (g daen @l uw. e e Rvu/29750 ) P Sl o, fafees
UES Uag @R HE gy Havae Sralel o Wiel Uitd & o W@l el

e FLaIguR w4l . e uregsi

uaeH,
e furis 3=
ms’aﬁiﬁ?.
g1 3 fAale Sudiaga
wiatert Pafatas @ gad u6 sawas Faiadl e ifba:-
1favyrmsme: FRTe o v eear)
2. FrEvg= fife 39, s g faurfa o Scauav § deved
IREY 3 ST

Fig-22

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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Fig-23

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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B IFMS

T

. Utarakhand

<D IFMS

e

Integrated Financial Management System (IFMS)

Govamment Of Uttarakhand
#-0PF PassBook
Finandial Year :2016-2017
Employes MNo: 010019008 Departiment : Directorate Departmental Acoounts UK Class - Class Il
Mame : Mr ShekharChandra Singh Rautela Deskgnation @ Assistant Accounts Officar GPF Mo : RVLI39750
81 Traa M A VWi A Dais Rats of
2 | MAR-2016 | APR-2016 1200 | ASCEO000 I'Iz?PEH- Rl o o Li] 81
1 1
3 | APR-20M6 | MAY-2016 1200 Azc-%m zaiﬁn- il il o a (1] 21
1
4 | MAY-2016 | JUN-2016 1200 [ ASOE00N0 E%Bh;‘r— 1 1 ] 4340 [1] a1
1 zl
5 | JUM-2016 | JUL-2016 | 1200 Aza?cm 22‘3#'5“' 11000 o o @ &1
6 JUL-2016 | AUG-2016 1200 Amzam 232-EIUEL- 11000 o a Li] 81
1
T | AUG-2016 | SEP-2016 1200 [AS0EHO00 292-hA|1JEG- T o a 1] 81
1 0
8 | SEP-2016 | OCT-2016 1200 ami%m ZE-EBSFEP- 11000 ] o 1] -]
g | OCT-2016 | NOV-2016 1200 [ ASKEHO00 2?2-n0<"é1- 11000 o a Li} 8
4 1
10 | NOW-2016 | DEC-2016 | 1200 |AZ020000 | 28-NOW- 11000 ] 0 o &
3 2016
11 | DEC-201& | JAN-201T 1200 aa&%m 2?2-nb1EEC- 1100 o a i} 8
12 | JAM-201T | FEB-2017T 1200 .Am%m 3123..1\;’4— 1100y o 1] (/] -]
1
Withdrawal Detalls
81 No ‘Withcresseal Date | Sanciion Order Number | Sanction Onder Date | Withdrawal Type | No. of
Murmbar Instalimen
- |
No withdrawal during the financial year 2016-2017
Asrear Detalls
| 8iNo I Amrear I Arsar Catagory |
[ 1 | a340 [ DA Amear |
Summarny
\Opening Balence 360200
Protsahn boaies 4340
Adjustments made by CAG o
Interest by CAG o
YWaarly Loan Refund 1]
‘Wearly Interest Amount 35587
Yearly Wilhdrawsad o
Yearly Contribution 130000
Closing Bomss 530137

Fig-24

3. Onclicking approve button, case is pushed to next level and pop up message is
generated on the screen with the message “DATA SUCCESSFULLY APPROVED”, as can

Approval = GIS ~

My Proflle -

MIS -

be seen in the image attached below;

Support = | Income Tax = | Payroll = Bills ~ | Budgel = | HRMS ~ Pension = NP5 - | &

CHALLAN =

GPF Milan Case DDO Approval

opyright © 2008 Directorate of Treasury, B \
( | Data successfully approved
Designed, Develo \

o Pyt. Lid

Close |

tarakhand. All rights Reserved 2019

Fig-25

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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4. Accessing approval tab at supervisor level, user can access approval the same way we
accessed for operator, as can be seen in the figure below:

| .
Approval = | My Profile = MIS

MATDOOS10G DSMATDO0S I0GI0E

DCopyight © 2008 Directons hand, All rights Reserwed 2019

ig-26

Designed, ©

5. On clicking approval tab user is directed to the screen with list of GPF Milaan cases that
has been approved by the operator earlier. As can be seen in the image attached below;
Fig 140

GPF Milan Case DDO Approvel

sno. | Trarsaction 1D [ Employee Coda Emoloyes Name | eprmumbsr | submimsdon | view
GPML200422302241000 | 010015008 Mr Shikhar Chandra Sireh Rautl | meufs 0222024 Vi

6. Like earlier click onview button provided with the transaction id, as a result user is able
to view the entire GPF Milaan pdf that we approved by operator, just below the grid.
Along with two buttons at the bottom i.e.,

e Approve button: On clicking approve button, case is sent to next level that is
officer for further action.

e Return button: On clicking return button, case is sent back to the source where
it was initially created i.e. operator.

And two buttons with the pdf viewer are provided to supervisor:

e Print button: In order to access printed copy of the GPF Milaan case user can click
on print button.

e Download button: In order to download the copy of case created user is provided
with download button.

7. Further click on approve button, case is pushed to next level i.e. officer and pop up
message is generated on the screen with the message “DATA SUCCESSFULLY APPROVED”,
as can be seen in the image attached below;

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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Appioval = | My Profle = | WS = | Society = 'auppoﬂvl incorme Tax = | RicoiptChallan = | Payroll = | Budger = | HAMS = | Pendion = | NPS= | oCHALLAN = | Frm =

GPF Milan Case DDO Approval

OCopyright © 2008 D

¥ ) Dets successhully spproved

| Clas |

Fig-27

8. Accessing approval tab at officer level, user can access approval the same way we
accessed for operator, as can be seen in the figure below:

Pension = | NPS - Hrm = |

e-LHALLAN -

alfan ~ | ESign = | Payroll = | Budget = | HAMS =

Approvais 1PC
Change Staterment

gilla

ORO fieconliston Approval
REBI Falled Upload

Pre. 2016 Approval
Pensiones SGHS OPD

Budgst Appruva

GPF Aythority Approval

(SGHE) Faemily Approval
Bran fippros] DO Detalls
Hardware MailabiELy
GPF Opening Balane Appinown B

D0 Delegate Approvel MRTDO03106
(SGHS)OPL in Aporoval

OSMRTDOOSI0G] DB

(SGHSYORL Dut Aproval

vt ApprovalieSign)
Porsian Paper Approual
WMilain GPF Approval

Seracs Book Approval

[To Know Processine of IFMS Please Click Here (IFMS

Digitisation Rejertion

9. On clicking approval tab user is directed to the screen with list of GPF Milaan cases that
has been approved by the supervisor earlier.

GPF Milan Case DDO Approval
S0, Transacton EmplojeeCote | Employee Name | mumber | sbmimedon  View
1 PML200ZSBT41000 010010008 | W ShekrerChardea Singh Feutel AU w20 [View|
Fig-29

10. Like earlier click onview button provided with the transaction id, as a result user is able
to view the entire GPF Milaan pdf that we approved by supervisor, just below the grid.
Along with two buttons at the bottom i.e.,

e E-signbutton: On clicking e-sign button, user can continue with E-signing the pdf
and submitting to AG office for milaan.
e Return button: On clicking return button, case is sent back to the source where
it was initially created i.e. operator.
Additional two buttons with the pdf viewer are provided to officer:

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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e Print button: In order to access printed copy of the GPF Milaan case user can click
on print button.

e Download button: In order to download the copy of case created user is provided
with download button.

11. On clicking E-sign button, user is pushed to next page for performing E-sign either by
OTP or Biometric device, as can be seen in the image attached below;

Digitally Sign Documents - eHastakshar

Download Esign Manual

Empiloves Code @ 8007 Emoioyes Name 1 Mr Kailash Chandra Pandey
Traasury : Cyber = Batch 1D/ Transacten 10 GPM 1200429302 241000
Austhentication Mode : ore Blametric

Lt hareby state that | have no objection in authenticating myself with Aadhaar based authentication system and consent to providing my Aadhaar rumber and One Time Pin {OTF) data for Aadhaar based
suthentication. | understand that the OTP | previde for authenticatien shall be used anly far suthenticating my identity thraugh the Asdhaas Authentication syster and for obtaining rmy e-K¥C through Asdhasr
#KVC service ondy far the purpose of esigning.

Note : Adbas

tual I {VIB] is mandstory for E-Signing process. Yo will be redirected 5o sn external UAL for aadhaar suthentication

Fig-30

Click here

dinwriload insiru

12. Once the officer has successfully E-signed the document, again view the document as a
result entire GPF Milaan pdf will be signed with the esign at the top of the page, as
can be seen in the image attached below;

o fanaefio Sy v aoer = Susa

TSR (ST O Tty
Es"lﬁ'rr'z'ﬂ— SEdgA-248195
T |

Al 23 S HiEey A e Z=ters: oz2-0z2-2024

Torerg: o iy Do & arees Ry Pl Sy wmRw THeEE Rvy2eTs0 @eiard s
000 IS00E) S TIREEEs w5t TRt aT e

m mw o= far-nrl mmmm m 2000102002 ST
o T &

aﬁwaﬁﬁ%lwwﬂmmm?ﬁﬁﬁsmu<qm r Prore, a—lﬁnﬁaﬁ——'momncne
el s, sl WL RVUyasTso, B 29-02- 2024 @61 #dlﬁqﬂ GRECH]

e TETees Tite T (ot O OTh. = = pvLs2aTen ) i S T s
T HerH o BT B SESs i S wisT Siie o o YEt B

e FIOEeRIgET S ok, FEfFes grEgs |
‘r'i‘la*mas '-a-r_or:‘m a—a—a
e | TaAles AudTa=ar i
wfafafs PafatEaa = gaod o arasos Fofa g Bfea-
1. TErTea s o Ud Eearil
2. ErETas e I, g PR R dne Svaaee 3 Seaaa

= Pt S
O & GG

Fig-31

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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13. At the bottom of the page officer is provided with submit button, for forwarding the
case to the AG for further action. Finally click on submit button.

| |
Approval =~ | MyProfde = | MIS~ | Sockety ~ | Support = | Mncome Tak - | RecoiptChodlan = | ESiEn - | Pawroll - | Budget = | HHMS = | Pension = NPS - ! C-CHALLAN = | Firm = |

GPF Milan Case DDO Appraval

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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