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Disclaimer 

The information contained in this user manual is provided solely for informational and guidance 

purposes only. User should, conduct his/her own independent investigations and analysis and is 

free to check the accuracy, reliability and completeness of the information in this document. 

Finance Data Center, Directorate of Treasuries, Pension and Entitlements, Department of Finance, 

Govt. of Uttarakhand shall incur no liability under any law, statute, rules or regulations as to the 

accuracy, reliability or completeness of information contained in this user manual. Users are 

advised to refer relevant Government Orders, Financial Handbooks, and Budget Manuals etc. 

before making any payment through the system. In case any inaccuracies are spotted, users of this 

manual are requested to inform Finance Data Center by shooting and email at mailto:treas-fdc-

uk@nic.in 
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List of Abbreviations 
 

1. AG- Accountant General 

2. CTS- Core Treasury System 

3. DDO- Drawing and Disbursing Officer 

4. DOB- Date of Birth 

5. DOR- Date of Retirement  

6. EMP- Employee 

7. FD- Finance Department  

8. FDC- Finance Data Center  

9. GOUK- Government Uttarakhand 

10. GOV- Government 

11. GPF- General Provident Fund 

12. HOD- Head of the department 

13.HRMS- Human Resource Management System  

14. IFMS- Integrated Finance Management System 

15. NPS- New Pension System 

16.UK- Uttarakhand 

17.UTR- Unique Transaction Reference 
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1. Introduction 

Finance Department (FD), government of Uttarakhand (GoUK) intends to ensure effective 
Financial & Treasury Management and discipline for overall prosperity of the State Government 
that includes Works & Account management primarily works and billing system for real time 
decision support system.   
The Provident Fund Scheme has been introduced with the aim to develop saving habit among 
the employees of the State Government and to use the accumulation after the retirement of the 
employee, when he/she does not have any regular income. The system is proposed with the aim 
of computerizing all the activities related to GPF. This module is used for GPF processing of 
employees. GPF claims submission, processing, calculations, broadsheet maintenance and GPF 
accounting functionalities are available in this module. Various MIS reports are generated as 
well. 
 

1.1 Purpose of this document 

This document is a generic user guide document for using GPF module and has all the details 
regarding GPF module which is helpful for DDO users. It provides guidance to assist the respective 
DDOs in fulfilling their day-to-day financial obligations. It is also useful background reading for 
anyone involved in monitoring of the GPF module. This document expresses all the working of 
the software in very simple manner, so that whosoever goes through this piece of document 
finds it interesting and convenient to work with the module. 

1.2 Scope 

GPF module caters to the financial requirements of most of the departments of Uttarakhand. 
This user manual is intended to be used by drawing and disbursing officers and their respective 
operators and supervisors.  

1.3 Points of Contact 

To help the users working on IFMS software, Finance Data Center operates a help line number 
08899890000, which may be used by the users for their queries and issues. Users may contact 
help-desk officials anytime between 9 AM to 8 PM during weekdays (i.e. Monday to Saturday) 
and between 10 PM to 6 PM during holidays. 

2. Instructions 

IFMS is web-based software; hence it can be accessed using web browser. Following are some of 
the prerequisites to have best experience of working on the IFMS software: 

1. Computer System – Desktop/Laptop 

2. Operating system – Windows 7/8/10/ 

3. Browser – Chrome Version 79.0.3945.117 (Official Build) (64-bit) 

4. Connectivity – 2 mbps and more 
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1. Go to https://ifmshrms.uk.gov.in/ 

2. Enter Username and Password, then Login. 

 
3. After login, Select the User Type and click on the Proceed. 

 
4. Click to HRMS and Select GPF 425 

 

 
5. Details will be auto-reflected on the screen. 

 
 

https://ifmshrms.uk.gov.in/
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6. Application in PDF format will be viewed on the screen and employee will do Digitally Sign using e-Sign or 

DSC and click to proceed as the image attached below. 

 
7. Click to proceed then then e-Sign 

 

8. Enter Aadhaar Number and click on get OTP. 

9. OTP will come on your registered mobile no with Aadhaar Card. 
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10. Enter your Aadhaar OTP and click submit button. 

 
11. e-Signed file will be viewed on the screen, then click on submit button. 
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12. Pop-up box will be visible on the screen “Successfully Data Approved”. 
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13. Click to https://ifms.uk.gov.in/login.aspx 

14. Enter Username and Password and then click Login.

 
15. Select User Type, DDO and Role “Operator” then Proceed.

 
16. Click on GPF then select GPF Authority (GPFGPF Authority)

 
17. DDO Operator will receive case from employee and a grid will be visible on the screen. 

18. Digitized GPF Passbook, AG Authority and Employee Request (e-Signed application) will be viewed and 

then click on view button and proceed further. 

 
19. Enter Letter number, letter date and GPF balance will be auto-fetched from AG Milaan, if not then 

enter amount that has been sanctioned by AG Milaan then click to Continue. 

https://ifms.uk.gov.in/login.aspx
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20. Enter share percentage and click on tick box below select option, then click to continue to proceed 

further.

 
21. If any Departmental Recovery select Yes otherwise select No, then click to continue to proceed further.
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22. Click on Preview Form 425 

 
23. PDF will be visible on the screen 

 
24. Select AG Authority option from dropdown list. 

 AG Authority (Manual) 

 Current Financial Year GPF Slip 

 Death Certificate 

 Form 425 

 Previous Year GPF Slip 
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 Voluntary/ Compulsory Retirement 

 

25. Upload file, enter remarks and click to upload button.

 
26. After selecting Previous Year GPF Slip you have to select Financial Year and upload last five year GPF 

slips which is mandatory to upload.
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27. Pop-Up Box will appear “Data successfully updated. Please approve data from next level”. 

 
28. Go to Approval tab and select GPF Authority Approval (ApprovalGPF Authority Approval)

 
29. Grid will be visible on the screen and Digitized GPF Passbook, AG Authority, Employee Request (e-

Signed application) will be viewed and then click on view button and proceed further.  

 
30. All the uploaded documents will be visible in the grid click view to open the uploaded documents and 

then click Approve to proceed further. 
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31. If clicked on Return button it will be returned back at Employee login. 

 

 
32. Pop-Up Box will appear “Successfully:Data approved”.

 
33. Switch Role and select Supervisor.
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34. Go to Approval tab and select GPF Authority Approval (ApprovalGPF Authority Approval)

 
35. Grid will be visible on the screen and Digitized GPF Passbook, AG Authority, Employee Request (e-

Signed application) will be viewed and then click on view button and proceed further.  

 
36. All the uploaded documents will be visible in the grid click view to open the uploaded documents and 

then click Approve to proceed further.  

37. If clicked on Return button it will be returned back at Employee login. 
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38. Pop-Up Box will appear “Successfully:Data approved”.

 
39. Switch Role and select Officer.

 
40. Go to Approval tab and select GPF Authority Approval (ApprovalGPF Authority Approval)

 
41. Grid will be visible on the screen and Digitized GPF Passbook, AG Authority, Employee Request (e-Signed 

application) will be viewed and then click on view button and proceed further. 

 
42. All the uploaded documents will be visible in the grid click view to open the uploaded documents and do 

Digitally Sign using e-Sign or DSC. 

43. If clicked on Return button it will be returned back at Employee login. 
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44. Select OTP/Biometric then click to proceed e-Sign 

 
45. Enter Aadhaar Number and click on get OTP. 

46. OTP will come on your registered mobile no with Aadhaar Card. 

 
47. Enter your Aadhaar OTP and click submit button. 
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48. e-Sign will be visible on the covering letter then click to approve button. 

49. If clicked on Return button it will be returned back at Employee login.

 
50. Pop-Up Box will appear “Successfully:Data approved”.
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51. Select User Type, HOD and Role “Operator”.

 
52. Go to Approval tab and select GPF Authority Approval (ApprovalGPF Authority Approval)

 
 

53. HOD Operator will receive case from DDO Officer and a grid will be visible on the screen. 
54. Digitized GPF Passbook, AG Authority, Employee Request (e-Signed application) and DDO Officer (e-

Signed application) will be viewed and then click on view button and proceed further.  
55. HOD Operator can also check approved GPF Authority from selecting “History” option.  

 

56. All the uploaded documents will be visible in the grid click view to open the uploaded documents and 

click on tick button and then approve to proceed further.  

57. If clicked on Return button it will be returned back at Employee login. 

  
58. Pop-Up Box will appear “Successfully:Data approved”.
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59. Switch Role and select Supervisor.

 
60. Go to Approval tab and select GPF Authority Approval (FC) (ApprovalGPF Authority Approval FC) 

 
61. HOD Supervisor (FC) will receive case from HOD Operator and a grid will be visible on the screen 
62. Digitized GPF Passbook, AG Authority, Employee Request (e-Signed application) and DDO Officer (e-

Signed application) will be viewed and then click on view button and proceed further.  

 
63. All the uploaded documents will be visible in the grid click view to open the uploaded documents and 

do Digitally Sign using e-Sign or DSC.  

64. If clicked on Return button it will be returned back at Employee login. 
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65. Select OTP/Biometric then click to proceed e-Sign 

 
66. Enter Aadhaar Number and click on get OTP.s 

67. OTP will come on your registered mobile no with Aadhaar Card. 

 
68. Enter your Aadhaar OTP and click submit button. 
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69. e-Sign will be visible on the covering letter then click to approve button.  

70. If clicked on Return button it will be returned back at Employee login. 

 
71. Pop-Up Box will appear “Successfully:Data approved”.
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72. Switch Role and select Officer. 

 
73. Go to Approval tab and select GPF Authority Approval (ApprovalGPF Authority Approval)

 
74. HOD Officer will receive case from HOD Supervisor (FC/CFO/Sr. FO/FO/AAO) and a grid will be visible on 

the screen 
75. Digitized GPF Passbook, AG Authority, Employee Request (e-Signed application), DDO Officer (e-Signed 

application) and HOD Supervisor (FC/CFO/Sr. FO/FO/AAO) (e-Signed application) will be viewed and 
then click on select button and proceed further.  

76. HOD Officer can also check approved GPF Authority from selecting “History” option.  

 

77. All the uploaded documents will be visible in the grid click view to open the uploaded documents and 

do Digitally Sign using e-Sign or DSC.  

78. If clicked on Return button it will be returned back at Employee login. 
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79. Select OTP/Biometric then click to proceed e-Sign 

 
80. Enter Aadhaar Number and click on get OTP. 

81. OTP will come on your registered mobile no with Aadhaar Card. 

 
82. Enter your Aadhaar OTP and click submit button. 
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83. All the uploaded documents will be visible in the grid click view to open the uploaded documents and and 

click approve to proceed. 

84. If clicked on Return button it will be returned back at Employee login. 
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85. Pop-Up Box will appear “Successfully:Data approved”.

 
86. To view report Select User Type, HOD and Role “Operator or Officer”.

 
87. Go to Approval tab and select GPF Authority Approval (ApprovalGPF Authority Approval)

 
88. Select History button and click on select button to view report.
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89. Report will be viewed in PDF Format.

 
90. To know the status of GPF Authority at DDO Operator end go to GPF menu and select GPF Status option 

(GPF  GPF Status)  

 
91. Enter Employee code and select GPF Authority option and click on search button. 
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92. As seen in the image attached below the GPF status is approved by HOD Officer and pending at AG 

Operator level.

 
93. At Employee login you can also know your GPF Status in Reports Payroll GPF Status.

 
94. Enter Employee code and select GPF Authority option and click on search button. 

 
95. As seen in the image attached below the GPF status is approved by HOD Officer and pending at AG 

Operator level.

 


