
Arrear Bill Processing - DDO

By Finance Data Center, Dehradun



CHOOSE OPERATOR



GO TO: 
PAYROLL >> SUPPLEMENTARY >> MANUAL SALARY



SELECT SALARY TYPE



SELECT FROM PERIOD AND TO PERIOD



PUT EMPLOYEE CODE AND CHECK EMPLOYEE NAME



SELECT PAYMENT HEAD AND PUT AMOUNT



SELECT DEDUCTION HEAD AND PUT AMOUNT



BUDGET TYPE POPULATE AUTOMATIC
SELECT GRANT NO.



SELECT MINOR HEAD



SELECT SCHEME 



CLICK ON SAVE BUTTION TO SAVE THE BILL



BILL SAVED SUCCESSFULLY



USER CAN CHECK BATCH ID BY CLIKING ON SELECT BATCH  ID DROP DOWN



TO UPLOAD DOCUMENT OF A RESPECTIVE BILL 
CLICK ON UPLOAD DOCUMENTS RADIO BUTTON



PUT REMARK AND CLICK ON UPLOAD BUTTON



DOCUMENT UPLOADED SUCCESSFULLY



PUT REMARK AND CKICK ON GENERATE BILL 



BILL GENERATED SUCCESSFULLY



USER CAN TAKE PRINT BY CLICK ON PRINT BILL OPTION





AFTER GENERATE A BILL, USER HAVE TO APPROVE BILL FROM ALL THREE LEVEL
APPROVAL >> BILLS



TO APPROVE BILL CLICK ON SELECT LINK



PUT REMARK AND CLICK APPROVE BUTTON

ONLY OFFICER CAN REJECT OR GIVE FINAL APPROVAL TO BILL


