
Working with Claims

By Finance Data Center, Dehradun



TA Claim



FOR TA CLAIM
HRMS >> CLAIM ENTRY >> TA CLAIM



PUT EMPLOYEE CODE AND CHECK EMPLOYEE NAME
FILL ALL THE DETAILS REGARDING TA BILL

CLICK ON SAVE BUTTON



CLAIM BILL SAVED SUCCESSFULLY



Medical Reimbursement



FOR MEDICAL REIMBURSEMENT
HRMS >> CLAIM ENTRY >> MEDICAL REIMBURSEMENT



PUT EMPLOYEE CODE AND EMPLOYEE NAME



SELECT DEPENDENT NAME



FILL ALL THE DETAILS
CLICK ON SAVE BUTTON



MEDICAL BILL SAVED SUCCESSFULLY



Miscellaneous 
Reimbursements



FOR MISC REIMBURSEMENT CLAIM
HRMS >> CLAIM ENTRY >> MISC REIMBURSEMENT



PUT EMPLOYEE CODE  AND CHECK EMPLOYEE NAME



SELECT CALIM TYPE



FILL ALL THE DETAILS
CLICK ON SAVE BUTTON



CLAIM ID SAVED SUCCESSFULLY



TTA Claim



FOR TTA CLAIM
HRMS >> CLAIM ENTRY >> TTA CLAIM



PUT EMPLOYEE CODE AND CHECK EMPLOYEE NAME



FILL TTA DETAILS (NO OF TICKET, DISTANCE, QUANTITY)
FILL REMAINING DETAILS
CLICK ON SAVE BUTTON



TTA BILL SAVED SUCCESSFULLY





AFTER CREATE A BILL, FOR UPLOADING DOCUMENT
CLICK ON UPLOAD DOCUMENT RADIO BUTTON

PUT REMARK AND CLICK ON UPLOAD DOCUMENT



FILE UPLOADED SUCCESSFULLY



TO SUBMIT A BILL CLICK ON SUBMIT RADIO BUTTON



CLAIM BILL SUBMIT SUCCESSFULLY



CLAIM BILL PROCESSING



AFTER SUBMIT A CLAIM BILL, IT HAS TO BE PROCESSED THROUGH
HRMS >> CLAIM PROCESSING 



CLICK ON SELECT LINK



FILL PASSED AMOUNT



CLAIM BILL SAVED SUCCESSFULLY



SELECT GRANT, MINOR HEAD AND SCHEME
PUT 11C NO AND CLICK ON SAVE BUTTON



CLAIM TRANSACTION ID GENERATED SUCCESSFULLY



TO TAKE A PRINT OF A CLAIM BILL
CLICK ON SELECT LINK




