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Disclaimer

The information contained in this user manual is provided solely for informational and guidance
purposes only. User should, conduct his/her own independent investigations and analysis and is
free to check the accuracy, reliability and completeness of the information in this document.
Finance Data Center, Directorate of Treasuries, Pension and Entitlements, Department of
Finance, Govt. of Uttarakhand shall incur no liability under any law, statute, rules or regulations
as to the accuracy, reliability or completeness of information contained in this user manual.
Users are advised to refer relevant Government Orders, Financial Handbooks, and Budget
Manuals etc. before making any payment through the system. In case any inaccuracies are
spotted, users of this manual are requested to inform Finance Data Center by shooting an email

to treas-ua@nic.in.
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1. Introduction

The ACRs in India are governed by the All-India Services Rules 1970. These rules provide that
a confidential report or the ACR, assessing the performance of every member of the service,
shall be written for each financial year. The ACRs is the main method of annual periodic
review of the performance of civil servants in India. In most states, the formats are uniform
for all the employees regardless of the nature of functions. The ACR process is also meant to
be used in training and human resource development, confirmation, etc. The main objective
of ACR as explained under civil services in India is to provide basic and vital input for
assessing the performance of an officer and for his/her advancement in his/her career, and it
is a tool for human resource development so that an officer realizes his/her potential.

This manual includes a description of the module functions and capabilities, contingencies
and alternate modes of operation, and step-by-step procedures for module access and use.
For better understanding of the users, graphics has been used wherever possible in this
manual.

1.1 Purpose of this document

This document is a generic user guide document for using ACR Modules and has all the details
regarding ACR which is helpful for users. This document expresses all the working of the
module in very simple manner, so that whosoever goes through this piece of document finds it
interesting and convenient to work with the software.

1.2 Scope

This user manual is intended to be used by all the Department and treasuries of Uttarakhand.
Separate user manuals have been/are being prepared for other aspects of IFMS software. This
user manual is intended to be used by employees and DDO’s.

1.3 Points of Contact

To help the users working on IFMS software, Finance Data Center operates a help line number
08899890000, which may be used by the users for their queries and issues. Users may
contact help-desk officials anytime between 9 AM to 8 PM during weekdays (i.e., Monday to
Saturday) and between 10 PM to 6 PM during holidays.

2. Overview of ACR

The ACR form, collected as part of a document review, and another committee report on ACR
suggest that the ACR requires a general assessment by the “reporting officer” or the
“appraiser” and a validation of these remarks by the “reviewing officer.” The appraisal is
entirely confidential, with the exception that “adverse remarks,” if any, are required to be
conveyed to the appraisee giving an opportunity to represent against such remarks. An ACR
process in general requires (1) a self-appraisal from the appraisee and (2) an overall grade to

Directorate Treasuries, Pension and Entitlement
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be recorded (i.e., “outstanding”/“very good”/“average”/“below average”) by the reporting
officer or “appraiser” and validated (or altered) by the reviewing officer. As the appraisal
form has a section where the appraisee could record the training needs, with the comments
of the reporting officer, the training needs section should be sent to the Training Division of
the Department of Personnel and Training.

3. Instructions

3.1 General instructions

IFMS and Core Treasury System is web-based software; hence it can be accessed using web
browser. Following are some of the prerequisites to have best experience of working on the
Core Treasury System:

1. Computer System - Desktop/Laptop
2. Operating system - Windows 7/8/10/
3. Browser - Chrome Version 79.0.3945.117 (Official Build) (64-bit)

4. Connectivity - 2 mbps and more

3.2 User id and Password

To work on IFMS software the user needs to have an active user id and password. User id, in
software, is employee code/mobile number/Aadhar number of the employee. User needs to
change his/her default password after login. Password gets expired every 3 months;
therefore, to protect his account user is advised to change his/her password regularly. In case
the employee forgets his password then he/she may reset it using forgot password link
provided on the home page of the software. To reset the password, user must know his/her
employee code and mobile number. In case user has forgotten his/her mobile number or
employee code then he/she must contact his DDO to get it. DDOs have been given access to
their employee’s data in employee master. The password gets locked after 5 unsuccessful
attempts. In such cases user should contact finance data center with application with their
signature and corresponding id proof for resetting the password.

3.3 Single Sign On

IFMS provide single sign on facility which means any employee of Government of Uttarakhand
may login using his/her employee code and all his/her roles gets reflected on his dashboard.
He/ She do not require a new id, in case of change in his/her role.

3.4 Automatic handling of change of role and place

Transfers and promotions are routine in Government organizations, therefore to make the
working on software smooth, all the roles of the employees have been mapped with user’s
user ids. On transfer LPC is issued, once the LPC is accepted in new department, treasury
officers need to contact Finance Data Center for making changes in their roles.

Directorate Treasuries, Pension and Entitlement
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3.5 Cyber Security

IFMS is a web-based application hence exposed to Phishing/Vishing and other kind of cyber
threats. Therefore, users are advised to use good antivirus software in their PC and never
share their password over the email, WhatsApp, sms or over the phone. User is solely
responsible for misuse of their user ids and password.

4. Description and Steps

4.1. How to access the IFMS Software

IFMS software can be accessed by using URL https://ifms.uk.gov.in/. Any internet browser
(i.e., Chrome, Internet Explorer, Firefox, etc.) can be used for operating the software but it
works well in Chrome version 79.0.3945.117 (Official Build) (64-bit) or higher.

4.2 Logging-onto the Web Application
To log-in, user needs to enter the Login id, password and click on the “Login” button. The
login ID and password will be provided to the users by the Finance Data Centre.

4.3 Stages and component involved in ACR

1. Workflow creation: In order to initiate ACR process first and foremost step is to create
batch id, then only one can start the process. For now, option to create batch id for each and
every officer and employee is with their respective DDO’s.

2. Self-appraisal by employee: Employee needs to enter summary of responsibilities
assigned to him/her during the period under review and submit the form.

3. Remarks by Reporting, Reviewing and Accepting Authorities: Once the self-declaration
form is successfully submitted by the employee, reporting, reviewing and accepting officer
comes in role, for grading the performance of the employees based on the self-declaration
filled.

4. ACR Status Report: DDO’s are given the option to preview the status of the ACR batch
created by themselves.

5. IPR Filling: IFMS System provides the facility to compulsorily capture individuals IPR.
Let us learn how the ACR is filled in IFMS System;

Execution steps: DDO will create batch id—> Employees will fill his/her IPR-> Corresponding
to the created batch id employee/ officer will fill and submit his/her self-declaration form—>
respective reporting officer will initiate grading process by giving appropriate grades—> Based
on the grades given by reporting officer reviewing officer will give grades—> Finally based on
the grades given by reporting and reviewing officer, accepting officer will give final grades.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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1 Work Flow Creation

To be created by the custodian department.

Employee code of the employee to be used.

Details like cadre, scale, date of appointment etc. are fetched automatically.
Details of Reporting /Reviewing/Accepting authorities needs to be entered.
E-sign the created batch

In order to initiate ACR process first and foremost step is to create batch id, then only one
can start the process. For now, option to create batch id for each and every officer and
employee is with their respective DDO’s. There is a possibility in future that the option to
create batch id will be assigned to employee itself. Let us see the steps how DDO can create
batch id;

Approval = | Entitlements = | My Profile ~

Budget not distributed in this Grant and Scheme In Claims Entry = _

1. At the operator end of DDO, user is provided with menu bar with various modules.
User can access ACR Batch creation as shown in the image attached below; click on
HRMS in the menu bar as a result drop down menu appears on the screen from which
select ACR further drop-down menu appears on the screen with the list, from the list
click on ACR batch creation (HRMS-> ACR-> ACR Batch Creation)

Support ~ | IncomeTax ~ | Payroll v | Bills ~ | Budget ~ | HRMS = | Pension ~ | NPS ~ | e-CHALLAN ~ | ¢

Claims Procesing ~
SGHS Entry - D dated 29 March 2019

Financial Year

DDO Charge Transfer ~ 1 dated 29 March 2019
Reports ~ 2 dated 29 March 2019
Leave «

ACR ~ ACR Batch Creation

ACR Status Report
ACR - ESign

DDO Details Budget Status

0 Know Processing of IFMS Please Click

| .
MRTDO1117E O05MRTDO1117E1D7 Here ( FMs Instruct‘lons)

For IFMS User Manual Click Here

W e el m S m S CHALAN - | GPF -

Fig-001
2. On selecting ACR Batch Creation from the drop-down menu user is directed to the

next page attached below. Here user is provided with various fields for creating
batch id, as we can be seen in the image attached below.

ACR Batch Creation

Employee From :  @Same DDO (OOther DDO
Fig-002

Directorate Treasuries, Pension and Entitlement
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3. Filliin the form like we have filled in the image attached below;
e Select Employee from (i.e., same DDO or other DDO), by clicking on any of the
two-radio button. On selecting same DDO user will be able to create batch id

for employee under his organization whereas in cases where DDO have
additional charges and wishes to create batch id for employees other than

his/her organization he/she may opt other DDO option. Like we have selected

for same DDO.

&IFMS

o Uttarakhand

e Select year which by default is 2022-23, one can change year using drop drown
menu if he/she has to create batch id for previous years, like we have selected

2021-22.

e Enter employee code, as soon as user enters employee code detail of the
employee starts reflecting on the screen as can be seen in the image attached

below.
AR Badckh Creation
Empluyis from ;S DDO Chir DOO
T Ernphpes Crrcha: Emnplges Mams
Saction |- Basic Infarmation
UTT 1 - Jomy| =1
S — Cadia
e Jur 2t sae b ) Clawi
Dt el
Duate of Sath I"‘ T | Prent Pay Seale 90O ATI00 fiE, = | "P'.u'.ll "'.;I = |
- 16-MA-1095 M 2 - A 300 (LEVEL (5} pril i
7 g b adHE O U
Frofor =5 ff
e ALK Pariod From ALE Parioed T
- --:Ilf. | g | Dratie | | Date |
e fufa & Frfs e
Fl.r_'p-r_'".:'|g_-'R|_"-"r_'w"|g_-'n'-‘u:|.r_'plir§ Authority
Aiooo®, GHILE Td Wied
Raperliog Authorily
wfee arimrd
kS Mo o | Ondirse e | | Sinarch Engzloe Condi Suppuitng Documeel [ Choose Fie | pe e dhies |
Asmmimanna Guthonty
ftere i
kS e =z [ onlins W | Saareh Ergzboryires Conte Supganting Decumint  [Choosse F18 | pe R chiss |
Arepting Authority
et wifivri
kS e = [nlirs W | | | Swarch Employwe Cons Suppoiting Documint  [Chooes F98 | hio e ch |
Training Programmes attended
e Tdwy fa= UrT T r
Sl Mo Dater From Draitr T LA T Subjece
R R ors =HE Ty
! [ Il I Il
Period of absence on leawe, etc.
TR STG H SUiE E s
EOT Date Frem Dt T Tape P
st L angE
1 I Il || [z ||
Fig-003
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o Select ACR form templet from the drop-down list, like we have selected ACR-
Uttarakhand Accounts Cadre. As soon as we select the templet additional fields
like training programme attended and period of absence on leave disappears
from the screen.

ACR Batch Creation

Employee From:  @Same DDO ()Other DDO

Year: 2021-22 ~ | Employee Code: 010026529 Employee Name: Mr Gajendra Dutt Belwal ACR Batch: Create New Batch ~

Section |- Basic Information

HAT 1 - HeTHd =
Date of
substantive
Service cadre appointment in
UK State Services Others . Class I 11-MAR-1985
the service/Batch
fafude
Date of
A tment t
Dateﬁ'}f\mmh 07-AUG-1862 pm;em;av Seale 700208700 (LEVEL 11) npmntment °
2 7-AUG- 20 [LEV ] present post
TAAH T8 TR
FrafFa Fi
ACR Period From ACR Period To
ACR Form
Termolat —Select-— ~| Date Date
emplate e e
P —Select— fafr &=
ACR - UKPCS Excecutive Branch .
ACR - Uttarakhand Ministerial Cadre 1g Authority
ACR - Uttarakhand Finance Service T urferesT

ACR - Uttarakhand Higher Education Class — | cadre
ACR - Uttarakhand Higher Education Ministerial cadre and Other Class Ill
ACR - Animal Husbandry Department Uttarakhand
Warkflow Mode ::| ACR - Uttarakhand Subordinate Agriculture Service Supporting Document Choose File | No file chasen
ACR - Uttarakhand statistics cadre
ACR - Uttarakhand Agriculture Engineering Service cadre
ACR - Uttarakhand Draftsman Tracer Cadre
ACR - Uttarakhand Stenographer cadre .
Worlkflow Mode 3 e _jttarakhand Irrigation Department Engineering Cadre Supporting Document || Choose File | No file chosen
ACR - Uttarakhand Irrigation Department Ministerial and Others Cadre
ACR -Uttarakhand Legal Metrology State Services
ACR -Uttarakhand Employment State Services
Workflow Mede :: ACR - Uttarakhand Training Officer Service Cadre Supporting Document /m‘ Mo file chosen
ACR - Uttarakhand Foreman Cadre

ACR - Uttarakhand Instructor Cadre S -Y 1. Y.

Fig-004

NOTE: Options like Training programme attended and period of absence on leave, is
optional and depends as per the choice made in ACR form template. Every ACR form
template provides different format based on the requirements placed by the department.
So be precise and confirm with which template to continue with.

o Enter time period of ACR (from and to date) like we have entered from 01
April, 2021 to 31 Oct, 2021, as can be seen in the Fig-005.
e Continue with selecting Reporting, Reviewing and accepting officer

NOTE: As can be seen before selecting Reporting, reviewing and accepting officer
user needs to opt Online/ Offline by clicking on the radio button. What these
buttons imply is that:
Online: For continuing with filling ACR on online basis using this System,
that means the officers will the radio button online will be forced to fill ACR
online.
Offline: In case of transfer/ retirement of officer one can opt this option, in
this case user will have to upload the offline copy signed by those
respective officers.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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" Uttarakhand
o

As per the requirement/ availability of officer one can opt online and offline.
Procedure of creating batch id is same for both online/ offline.

ACR Batch Creation
Employee From:  @Same DDO ()Other DDO
Year: 2021-22 ~ | Employee Code: 010026529 Employes Name: IMr Gajendra Dutt Belwal ACR Batch: Create New Batch v
Section |- Basic Information
HIT 1 HEdHd ¥
Date of
substantive
Service e o Cadre — appointment in TS
a1 ate senvices e et 252 the service/Batch - -
fafri
Date of
A 1t it e
Date of Birth Present Pay Scale pRaimtment to
07-AUG-1962 WW 67700-208700 (LEVEL 11) present post 11-MAR-1985
TE W
Pt
ACR Period From ACR Period To
ACR Form
Template ACR - Uttarakhand Accounts Cadre v | Date 01-APR-2021 Date 31-0CT-2021
P ffrd ffras
Reporting/Reviewing/Accepting Authority
ufddce, GHlerd ud wiadf uife
Reporting Authority
Workflow Mode :: | Online ¥ Search Employee Code Supporting Document Choose File | No file chosen
Reviewing Authority
grite®
Workflow Mode :: | Online Search Employee Code Supporting Document Choose File | No file chosen
Accepting Authority
Workflow Mode :: | Online v Search Employee Code Supporting Document Choose File | No file chosen
Create/Update ACR Cancel Delete ACR
.
Fig-005

¢ One by one select Reporting, Reviewing and accepting officer by clicking on
search employee code button.

e As soon as user clicks on search employee code button as a result, pop up
window appears on the screen, as can be seen in the image attached below.
From this window user needs to search employee code whom he/she wants to
report.

e Here user needs to select whether the reporting officer is of same department
or different by clicking the radio button.

e After selecting department type, user can type name or employee code in the
emp code column. On typing down the name, additional drop-down list of
similar names with employee code appears. From the list user can select the
required one.

Directorate Treasuries, Pension and Entitlement
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o Utiarakhand

v | Employ @ 10.66.20.116:83/HRMS/Data/searchEmployesACR aspx?Flag=SENIOR&EmMpCode.. — | * Latl:h: Create New Batch v

A Not secure | 10.66.20.116:83/HRMS/Data/searchEmployeeACR.aspx?Flag=5ENIOR&Em...

-

Department Type: ® Same Department ) Other Department
Emp No:

pintment in
UK State Services G 01009 Arunendra Singh Chauhan:Additional 11-MAR-1385
- E
010089190:Mr Arvind Kumar:Assistant Treasury Officer

present post
07-AUG-1962 360010018:Mr Bhupendra Singh Bisht:Sub Treasury Officer [SE=ry 11-MAR-1985

360010026:Mr Dhirendra Kumar Pandey:Assistant Treasury
Officer

01-APR-2021 010026550:Mr Ganga Ram:Assistant Treasury Officer
0700100432:Mr Govind Singh Gailaketi: Sub Treasury Officer
010026554:Mr Jagdish :Assistant Treasury Officer
010026565:Mr Kamal Pasha Rabbani: Assistant Treasury

Officer
010026549:Mr Kaushal Kumar: Assistant Treasury Officer
Reporting Auth . .
- - 010026536:Mr ManMohan Lal:Sub Treasury Officer earch Emplayee Code
360010012:Mr Manoj Shah:Assistant Treasury Officer
R;\;;\;;g Auth g#][{:)elrﬂozg:hlr Mohammad Sajjad:Assistant Treasury Barch Employee Code
Accepting Auth 360010012:Mr Mohammad Sheeraz:Sub Treasury Officer
Fred s 010096055:Mr Pankaj Tewari:Director earch Employes Code

010026563:Mr Parmeet Singh:Assistant Treasury Officer

010026555:Mr Paryag Narayan:Sub Treasury Officer
070010015:Mr Prem Ram:Sub Treasury Officer
010026526:Mr Raieev Gupta:Sub Treasurv Officer

e Once user has selected the name from the list, click on OK button provided on
the page as a result we can see in the image attached below that the selected
name starts appearing in reporting officer column like in our case “010097396:
Mr Arunendra Singh Chauhan” is reflecting. Along with this upload supporting
documents as well.

ACR Batch Creation
Employee Fram :  @same DDO Other DDO
Year: [z021-22 ~| Employes code: [o20026529 | Employes name: [mr Gajendra putt Belwal | acr Batch: | create Mew Batch ~]
Section I- Basic Information
HIET | 2 HETE AT
Date of
substantive
Service Cadre appointment in
UK State services Others ] [ctass n ] [11-mar-1985
the service/Batch
e @t
fafer A=
Date of
A -
Date of Birth Present Pay Scale pRointment to
[07-AuG-1962 ] [67700-208700 (LEVEL 11) | present post [11-mar-158s ]
aefaT U U
FrafE =t fafy
ACR Period From ACR Period Ta
ACR Form
[ ACR - Uttarakhand Accounts Cadre +| Date [or-arn-z021 | ate [frocra021 ]
Template e & T
Reporting/Reviewing/Accepting Authority
afch ud
Reporting Authority
Workflow Mode i1 | Online  ~ | [010097396:Mr Arunendra singn ci|  Search Employes Code supporting Document | Choose File | Mo file chosen |
Reviewing Autharity
wHftaras wifae
Warkflow Mode i1 | Online | [010097396:Mr Arunendra Singh €l Search Employee Code supporting bocument | Choose File | No file chosen ]
Accepting Autharity
Eaicoid-niicac
Waorkflow Mode :: | Online | [010087396:mr Arunendra Singh €I Search Employee Cade Supporting Document | Choose File | No file chosen |
Create/Update ACR Cancel Delete ACR

Fig-007
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NOTE: Cases where user has opted templates where user has to add Training
programme attended or period of absence on leave, one can fill the rows and then
continue with creating the batch id.

4. After the entries are made click on Create/ Update ACR button, as a result
pop-up message of success is generated on the screen.

S e R T T S T S
ACR Batch Creation

Employze From: ®Same DDO (Cother DDO

Year: 2018-20 v | Employee Code |:| Employee Name ACR Batch:

SUCCESS: DATA SAVED
©Copyright © 2008 Directorate of Treasury, Pension & Entitlement, G Reserved.2019

Designed, Developed & Maintained By Ind

Fig-008

5. After successfully creating the batch user needs to E-sign batch. User can
access the E-sign option as shown in the image attached below (HRMS-> ACR->
ACR-ESign)

o T T T e e e T e e e e e
S R Fapel© HRMS = SCHALLAN ~ | 6PF ~

Claims Entry «

Budget not distributed in this Grant and Scheme In
Claims Procesing ~ glror DDO) Letter

SGHS Entry «

Financial Year

2d 29 March 2019 ( CCL DCL)
DDO Charge Transfer +

D dated 29 March 2019
Reports «

leave v 1 dated 29 March 2019
ACR = ACR Batch Creation
ACR Status Report
ACR - ESign

[To Know Processing of IFMS Please Click
Here (IFMS Instructions)

DDO Details Budget Status

Director MRTDO1117E 05MRTD01117E1D7
Treasury

Pension
For IFMS User Manual Click Here

Entitlement
DDun

Fig-009

NOTE: E-Sign option is made available at operator level but that doesn’t mean
operator has the only right to E-sign. E-sign should be done by the authorized
person from the department, even if it means giving that person role of operator
level(assign role to him/her from admin).

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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6. User is directed to page attached below, where user has to select financial
year of which the batch id was created earlier.

Entitlements + Income Tax + Pension e-CHALLAN ~

Approval v My Profile v Support v Payroll » Budget v

ACRE-Sign

Year ::| 2022-23 v
2022-23

AC 202122
2020-21
2019-20

Fig-010

Sl.No. |Emp. Code ‘Emp. Name ‘To Date ‘Status ‘ Select ‘

7. As soon as user selects the financial year list of all employees whose ACR batch
id was created earlier reflects in the grid form, as can be seen in the image
attached below;

Approval ~ | Entitlements v | MyProfile v+ | MIS v | Support v | IncomeTax v | Payroll v | Bills~ | Budget~ | HRMS v | Pension v | NPS~ | e-CHALLAN v | GPF~

SI.No. |Emp. Code Emp. Name ACRID From Date To Date Status Select
1 010027314 Mr Ramesh Prasad ACR:1200:4279:2022:00004 06-JAN-2022 31-MAR-2022 Batch Created by Dept View ACR
2 42790313F00216 Ms Bhawana Chaudhary ACR:1200:4279:2022:00014 06-JAN-2022 31-MAR-2022 Batch Created by Dept View ACR
3 010090517 Ms Swati Anand ACR:1200:4279:2022:00006 06-JAN-2022 31-MAR-2022 Batch Created by Dept View ACR
4 42790313F00086 Ms Shivanshi Joshi ACR:1200:4279:2022:00011 01-APR-2021 31-DEC-2021 Batch Created by Dept View ACR
5 120012095999 Mr Vivek Negi ACR:1200:4279:2022:00007 01-APR-2021 31-DEC-2021 Batch Created by Dept View ACR
6 120012095999 Mr Vivek Negi ACR:1200:4279:2022:00008 06-JAN-2022 31-MAR-2022 Batch Created by Dept View ACR
7 010027314 Mr Ramesh Prasad ACR:1200:4279:2022:00003 01-APR-2021 31-DEC-2021 Batch Created by Dept View ACR
8 010090517 Ms Swati Anand ACR:1200:4279:2022:00005 01-APR-2021 31-DEC-2021 Batch Created by Dept View ACR
] 42790313M00009 Mr Deepak Kurmar ACR:1200:4279:2022:00009 01-APR-2021 31-DEC-2021 Batch Created by Dept View ACR
10 42790313F00086 Ms Shivanshi Joshi ACR:1200:4279:2022:00012 06-JAN-2022 31-MAR-2022 Batch Created by Dept View ACR
11 42790313F00216 Ms Bhawana Chaudhary ACR:1200:4279:2022:00013 01-APR-2021 31-DEC-2021 Batch Created by Dept View ACR
12 42790313M00009 Mr Deepak Kumar ACR:1200:4279:2022:00010 06-JAN-2022 31-MAR-2022 Batch Created by Dept View ACR
13 42790313F00154 Mrs Shivani Khanna ACR:1200:4279:2022:00002 06-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
14 42790313F00154 Mrs Shivani Khanna ACR:1200:4279:2022:00001 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR

Fig-011

8. Click on view ACR button for the employee you wish to continue E-signing, as a
result user is directed to the page attached below;

9. In the form at the bottom of the page user is provided with E-sign button; Click
on the button in order to continue.

10. E-Sign option is made available at operator level but E-sign should be done by
the authorized person from the department.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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11. Click on proceed to E-sign button and continue with E-signing the document.

ACR E-Sign

Year - | 202122 v

SL.No. }Emn Code IEmn.Name ACRID From Date To Date
1

Status \ Select

010026529 Mr Gajendra Dutt Belwal ACR:1200:4279:2022:00001 01-APR-2021 31-MAR-2022 Batch Created by Dept

View ACR

= ACR_1200_4279_2022_00001_0.pdf

79N
& IFMS
Annual Confidential Report - Uttarakhand Provincial Civil Service (Executive Branch)
wffs i srer - ()
Period (Year 2021-2022 From Date - 01-APR-2021 To Date- 31-MAR-2022)
i (@f 2021 2022 RTE o1—sfid—2021 & fAiE 31—wrd—2022)

Section |- Basic Information
b o oA ol
(To be filled in by the Administration/Personnel Department)
(rererdn / wiff fr gre wer o)

1- Name of the Officer reported upon: Mr Gajendra Dutt Belwal
wafazy wfrard o am
2- Service: UK State Services Others -
Proceed to E-Sign
Fig-012

12. After the document is successfully E-signed it reflects at the employees end where
employee has to fill self- Appraisal form.

4.4.1.1 Deletion of Created Batch id

In order to delete created batch id operator is provided with the delete button in ACR
batch creation form.

Let us see how user can delete created batch id:
NOTE: Batch id can only be deleted before it is E-Sign, once E-signed first it will
have to be returned by the employee himself from self-appraisal form.
1. In order to delete the batch id, in the ACR batch creation form user will have to;
e Select the financial year to which that batch id belongs.
e Enter employee code, as result name will reflect on its own.

e Select the batch id that is to be deleted from the drop-down list of id’s as
can be seen in the image attached below;

ACR Batch Creation

Employee From:  @Same DDO (OOther DDO
Year: 2021-22 v | Employee Code: 42790313F00086 Employee Name:  |Ms Shivanshi Joshi ACR Batch: Create New Batch v
|
. . . Create New Batch
Section |- Basic Information For Period 06-1AN-2022 to 31-MAR-2022
T HOHT For Period 01-APR-2021 to 31-DEC-2021

Fig-013

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.

14



Qe

e Uttarakhand

ACR User Manual

2. As soon as operator selects the batch id all the previously filled data appears on
the screen, as can be seen in the image attached below;

ACR Batch Creation

Employee From :  (@Same DDO (Other DDO
Year: 2021-22 ~ | Employee Code: [42790313F00086 Employee Name: Ms shivanshi Joshi ACR Batch: For Period 01-APR-2021 tC »
Section I- Basic Information
HAT - HeaHd =4
Date of
substantive
Service Cadre appeintment in
UK State Services Others N Class Il 29-MAR-2016
the service/Batch
A=
Date of
Appointment to
Date of Birth Present Pay Scale PP
18-MAY-1555 29200-92300 (LEVEL 05) present post 02-DEC-2021
THAATE TR
g =t
ACR Period From ACR Period To
ACR Form
Ternplate ACR - Uttarakhand Ministerial Cad| v | Date 01-APR-2021 Date 31-DEC-2021
P [REE] SRk
Reporting/Reviewing/Accepting Authority
nfc aaai,ﬂﬂwqa e af wrfee
Reporting Authority o - —
o S b Workflow Mode ::  @Online ()Offline 750012500:Mrs Amita loshi,Additional Director Search Employee Code
Reviewing Authority R - —
e Workflow Mode ::  @Online ()Offline 750012500:Mrs Amita loshi,Additional Director Search Employee Code
Accepting Authority L - -
Workflow Mode :: @online (Offline 010096055:Mr Pankaj Tewari,Director Search Employee Code
Create/Update ACR Cancel Delete ACR

Fig-014

3. In order to delete click on Delete ACR button, as a result that particular ACR
batch id is deleted and pop-up message is generated on the screen, as can be
seen in the image attached below; Also, the deleted batch will no longer
reflect in the ACR E-sign form.

Approval ~

Income Tax ~ Pension ~ e-CHALLAN ~

ACR Batch Creation

Employee From: @Same DDO

My Profile ~ Support » Payroll ~

()Other DDO

Year: 2021-22 v | Employee Code: Employee Name: ACR Batch: v

@ SUCCESS:BATCH DELETED

Close

©Copyright © 2019 Directorate of Treasury, Pension & Entitlement, Government of Uttarakhand. All ri

Designed, Developed & Maintained By Indus Web Solution Pvt. Ltd.

Fig-015

4.4.2 Submitting Self-declaration form

» Form can be accessed by employee using his login id of IFMS.

» Details entered while workflow creation, will be visible to the employee.

« Employee needs to enter summary of responsibilities assigned to him/her
during the period under review and submit the form.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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NOTE: 1. One can only submit his/her self-Appraisal/ declaration form after the Batch ids
are E-signed.
2. Before submitting self-Appraisal/ declaration form one must fill his/her online IPR
first than only system will allow you to submit self- declaration. In order to learn
steps to fill IPR refer to IPR Filling.

Steps included in submitting self-Appraisal/ declaration form:

1. At employee’s login, user is provided with menu bar with various modules. User
can access self-Appraisal/ declaration form as shown in the image attached
below; click on Data Entry in the menu bar as a result drop down menu appears
on the screen from which select ACR further drop-down menu appears on the
screen with the list, from the list click on self-Appraisal/ declaration form
(Data Entry-> ACR-> Self-Appraisal/ Declaration)

My Profile » | DataEntry ~ | Support~ | MyLeave ~ I Reports ~
SGHS 0PD
My Claims «

ncome Tax ~

Advance ~ egvx 1. et ot S gftan, safra coafel od der
SGHS iU o | ¥ 9
ACR ~ = 19
s Seif Appraisal/Declaration
ACR Appraisal/Approva 19
PR Filing

1

Budget Status Message

Orechor MRTDO1117¢ | 0SMRTDO1117E107 To Know Processing of IFMS Please Click
Treasury Here (IFMS Instructions)

Pension

Entitlement For IFMS User Manual Click Here
ODun
.
Fig-016

2. User is directed to the page attached below here current financial year,
employee code and name reflects by default.

e User can select financial year of which he/she is supposed to fill
declaration form.

e User than needs to select batch id from the drop-down list ACR batch
ids, as it is possible for the same financial year multiple batch ids are
created by the operator, as can be seen in the image attached below.
Select the one you wish to continue with.

My Profile v | Data Entry v | Support v | MyLleave v | Reports v

ACR Employee Declaration

Year: | 202122 v Employee Code: 4279031300086 Employee Name: | Ms Shivanshi Jashi ACR Batch: —Select— v

—SalEEi=
For Period 06-JAN-2022 to 31-MAR-2022

©Copyright © 2008 Directorate of Treasury, Pension & Entitlement, Government of Uttarakhand. Al rights Reserved.2019 For Period 01-APR-2021 to 31-DEC-2021

Designed, Developed & Maintained By Indus Web Solution Pvt. Ltd.

Fig-017

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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As soon as employee selects the batch id all the data filled by operator appears
on the screen, as can be seen in the image attached below; Along with this
user is provided with two buttons:

e Proceed: In order to continue with filling up the self-declaration form
employees are provided with Proceed button.

e Return to Department: If in case employee finds any of the
information wrong in this page, he/she can make use of Return to
department button. As a result, batch id will be returned to the DDO
operator.

ACR Employee Declaration

Year:

2021-22

& IFMS

ey o

% | Employes Codz: 427303 13F00085 Employze Mams: Mz Shivanshi Joshi ACR Batch: For Perind D1-APR-2021 ¢ W

Uttarakhand
Annual Confidential Report : Uttarakhand Ministerial Cadre
gt TG SRS : Fdrs faius g dai
Period (Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021)
@t (ad 2021-2022 & 01-APR-2021 ¥ &i® 21-DEC-2021)

Section I- Basic Information

A I 2 eryd el
(To be filled in by the Administration/Personnel Department)
T W BT W W)
1- Mame of the Officer reported upon: Ms Shivanshi Joshi
Caei)
2- Service: UK State Services Others
3- Cadre: Cla=s III
aat
4- Date of substantive appointment in the service/Batch : 25-MAR-2016
it Pt 2t Ry
5- Date of Birth: 18-MAY-1935
6- Present Pay Scale: 25200-32300 (LEVEL 05)
7- Present Post: Senior Assistant
TAA 76
8- Date of Appointment to Present post: 02-DEC-2021
T T T ot i
9- Reporting, Reviewing and Accepting Authorities :
WG, iy v wiwal Wit
Name & Designation Period
T TS T
Repartin$ Authority Mrs Amita Joshi,Additional Director 01-APR-2021 to 31-DEC-2021
Reviewing Authority Mrs Amita Joshi,Additional Director 01-APR-2021 to 31-DEC-2021
e
Accepting Authority Mr Pankaj Tewari,Director 01-APR-2021 to 31-DEC-2021

Date :

feim

Signature on behalf of.........

Administrative/Personnel Department.
(e it @ i & TeR)

Proceed -> Return to Dept.

Fig-018

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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4. After checking and finding the data correct filled by the DDO operator on
clicking proceed button employee is directed to next page where he/she has to
fill Self Appraisal form based on the fields provided, as can be seen in the
image attached below;

ACR Employee Declaration

2021-22 | Employee Code:

42730313F00085 Employze Nams: Ms Shivanshi Joshi ACR Batch:

Section Il : Self Appraisal

For Period 01-AFR-2021 ¢ W

HIT 11 G-
1- The summary of responsibilities zllotted in the period under review should be mentioned:
3Ty ety & Sfrafed gt &1 R sfed fea ol
Add Row
51. No. Date From Date To Allotted Responsibility
. i i w rdfes Samaa
1 | | | | | Delete Row
2- Annual Work Plan and Achievement :
alftis w7 g AR guat
Add Row
Sl No. Tasks to be performed Targets/ Deliverables (Unit) Actual Achizvemant
3 TR /IR (5] I S
1 | | | | Delete
Row

3- Brief description of achievements/work done during the period:

Al SRE 1 TS IuTal e P H e
(In this part the self appraizal will be written in maximum 300 words about the work done by concerned officer.)

(58 I A e AT gRI g T o e i TR fman 300 Tt A g o smm)

(300 Words left)

4- Declaration

EILL

Have you filed your immaovable property return, 2s dus. If yes, plaase mention date.

0 A1 o i T e, B 2, e R TR A A R o o |

(Far Officars above 30 years of 2z}

Have you undergone prescribed medical chack-up?

= 1 el men s w e
(s a9 & arfifm g & el o fog)

Y " | Choose File | Nofile chosen
ez No

View Attachment

Save Declaration Czneel

Fig-019

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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5. Fill in the form like we have filled as can be seen in the image attached below;

Section Il : Self Appraisal
AT || FG-HegieR

1- The summary of responsibilities allotted in the period under review should be mentioned:

HE HEY H HEfed SuRanial &1 9% e e o

Add Row
S1.No. Drate From Date To Allotted Responsibility
. IPE e EfeT Sovandd
1 |01—AP?-2021 | |3’_-DEE—Z{J2L | |TEST Delete Row

2- Annual Work Plan and Achievement :

Fifte S a1 AR FTatey
Add Row
5l Mo. Tazks to bz parformed Targets/ Deliverables (Unit) Actual Achizvemsant
. ot = arat @ TG OTEd (SETE) T S
1 TEST | |TEST | |TE.5T Delete
Row

3- Brief description of achievements,/work done during the period:
At & SR 1 TS o T o i
{In this part the self appraisal will be written in maximum 300 words about the work done by concerned officer.}

(S5 U T i SR g S o o e B e e Siiwan 300 el O s feear ) (258 words |=ft)

[TEST

4- Declaration :

Hawe you filed your immovable property return, as due. If yes, please mention date. "y - |28 e |
- - o ] o -JUN-

T TS T AN w e, w1 4 T, Suee S £ e el o afE w —
Have you undergone prescribed mediczl check-up?
T 27 e T wiem w0 i de e | N file cheszn |
(For Officers above 50 years of 2g2) s e View Attachment
(50TY T afiw amg & Aftmit & g

Sawve Declaration Cancel

.
Fig-020
Note:

e As can be seen in the image that here employee is provided with save declaration and
cancel button. In some cases, it can be noticed that save declaration button if freeze,
that happens when employee hasn’t submitted his/her IPR, so one must fill IPR first
and then continue with filling self-appraisal form.

e Also, in the above case since we have already filled IPR it can be noticed that the
information of IPR is by default captured there under declaration section.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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6. After completely filling up the form click on save declaration button, as a result
pop-up message of success in generated on the screen along with this at the
bottom of the page additional button i.e., submit declaration also appears, as can
be seen in the image attached below;

Section Il : Self Appraisal
HIT || FG- i
1- The summary of responsibilities allotted in the period under review should be mentioned:

e arafy & anafeq Swvaradl #1 9 affea o e

Add Row
SI. No Date From Date To Allottad Responsibility
™. ILIPES TR TE i
1 [o1-apr-2022 ||[pr-pEc-2021 [[[resT Delete Row
2- Annual Work Plan and Achievement : _
- f2i E P SUCCESS : DATA UPDATED
ad Row
sI. No. Tasks to be parformed Targets/ Deliverables (Unit) Actual Achievement
= Tl =3 ard m T AT (5ETE)
1 TEST || frest ||rest Dalete
Row
3- Brief description of achievements/work done during the period:
aftl & S w1 11 SualwEl Tl w1 Sie fFeor
{In this part the self appraisal will be written in maximum 300 words about the work done by concerned officer)
(T um H wERE U T T & e ¥ e AU ad 300 Teal § i e wmm) (200 Wards Isft)
TEST
P

4- Declaration ;

Have you filed your immavable property return, 2s dus. If yes, please mention date

- Ye Mo 28-JUN-2022

T A ST Al Wiy e, S 30 €, Juaer s 2 97 g ol B s et o e || |

Have you underzone prescribed mediczl check-up?

=13 o T Te T R # ves “mo | [[Choose Fils | Mo file chosen |
s No

(For Officars above 50 yezrs of 2g¢) View Atrachment

(s0TE £ it g & wfmrnt & ferm

cenesl

Fig-021

7. After saving the declaration click on submit declaration button, as a result entry is
locked and pushed to reporting authority for ACR Approval process and pop-up

message of success is displayed on the screen as can be seen in the image attached
below;

Section Il : Self Appraisal
HAT 11 RI-Hedieh T

1- The summary of responsibilities allotted in the period under review should be mentioned:

&1 TR Sifepd oo s
Add Row
Sl No. Date From Date To Allotted Responsibility
= fafar=s Tt ==
1 [o1-aPR-2021 ||[51-DEC-2021 ||resT Delete Row
2- Annual Worl - - = = =
SUCCESS: DECLARATION SUBMITTED TO REPORTING AUTHORITY :SUCCESS-ACR APPROVED
arftfes &1
Close
| sine Tasks to be performed | Tareetss peii it | Actual Achi |

Fig-022

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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Note: Once the data is submitted it gets locked user cannot make changes afterwards, so
once you are sure of the entries made than only continue with clicking on submit declaration
button.

4.4.3 ACR Approval

Once the self-declaration form is successfully submitted by the employee, reporting,
reviewing and accepting officer comes in role, for grading the performance of the employees
based on the self-declaration filled.

Same like self-declaration form, ACR approval form is also provided at the employee’s login.
Reporting, reviewing and accepting officer all the three roles are provided within ACR
approval menu.

Reporting, reviewing and accepting officer can access ACR approval menu as shown in the
image attached below (Data Entry-> ACR-> ACR Approval);

W e P Switch TREACODE = DDO CODE
w I FMS Role:

" Uttarakhand
I Welcome Mrs Amita Joshi, Employee I ™ (D
W Deta Entry = | Support ~

- . == o
My Claims ~
Income Tax ~
Advance w
IFMS Training(Fer DDO) Letter
SGHS -

ACR =

IFMS G.O NO. 129, dated 29 March 2019 ( CCL DCL)
Self Declaration
ACR Approval IFMS G.O NO. 130 dated 29 March 2019

IPR Filing TFMS = A NA 121 Astad 20 March 7010

o000 e

Director MRTDO00478C 05MRTDO0478C1DX
General
Medical Health

Dehradun

[To Know Processing of IFMS Please Click
Here (IFMS Instructions)

Fig-023

4.4.3.1 Reporting Authority

After the Employee has successfully submitted his/her self-declaration form appointed
reporting officer for that particular employee can preview and initiate the approval process.
1. On selecting ACR approval menu, user is directed to the page attached below;

My Profile v | DataEntry v | Support v | Myleave v | Reports »
ACR Approval
Work - -
[Reporting Officer v] vear: ‘ 202223 v ‘
As:
| SLNo. |Emp. Code |Emp. Name |ACR D From Date To Date Status ‘ Select ‘
Fig-024

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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2. As can be seen in the image attached below, employee is provided with drop down list
where he/she can select his/her role depending upon the charge given to him/her. So
right now, here we will continue with selecting reporting officer.

3. Along with selecting work as user is provided with option to select financial year since
right now batch ids for 2021-22 are created so from the drop-down menu, we will
select 2021-22.

L e e e |

ACR Approval

Work ; .
A Reporting Officer V| Year: 2022-23 v
st
Reporting Officer

| Sl.No. |Emp_ Code ‘Emp. Name ‘ Reviewing Officer |
Accepting Officer

From Date

To Date ‘ Status | Select ‘

Fig-025

e As soon as user selects the work role and financial year, in the screen
complete list of all the employees for whom he/she is assigned as
reporting officer appears on the screen, as can be seen in the image
attached below;

ae Reporting Officer V| Vear 2021-22 e
SLNo. |Emp. Code Emp. Name ACRID From Date To Date Status Select

1 42790313M00233 Mr Vipin Mohan Verma ACR:1200:4279:2022:00015 01-APR-2021 31-DEC-2021 Forwardad to Employee View
2 |42730213M00240 Mr HARSH KUMAR GUPTA ACR:1200:4279:2022:00013 25-AUG-2021 31-DEC-2021 Forwarded to Employee Views
E 43730213F00447 IMrs ANJU BISHT ACR:1200:4279:2022:00021 26-AUG-2021 31-DEC-2021 Forwarded to Employes View
4 427950313M00239 Mr ITESH RAMOLA ACR:1200:4279-2022:00023 26-AUG-2021 31-DEC-2021 Forwarded to Employee View
H 42730213M00241 IMr MDHIT BERIVA ACR:1200:4279:2022:00027 24-52P-2021 31-DEC-2021 Forwarded to Employee View
13 42790313F00445 Mrs sunita nautiyal ACR:1200:4279-2022:0002% 02-DEC-2021 31-DEC-2021 Forwarded to Employee View
7 |42730213F00442 IWrs MEEMAKSH ACR:1200:4279:2022:00017 01-APR-2021 31-DEC-2021 Forwarded to Employee View
2 |42730213F00216 IMs Bhawana Chaudhary ACR:1200:4279:2022:00013 01-APR-2021 31-DEC-2021 Forwarded to Employee View
9 42790312M00238 Mr ARPIT VERMA ACR:1200:4279:2022:00025 18-SEP-2021 31-DEC-2021 Forwardad to Employse View
10 |42790313M00009 Mr De=pak Kumar ACR:1200:4279:2022:00009 01-APR-2021 31-DEC-2021 Forwarded to Employee View
11 010020517 Ms Swati Anand ACR:1200:4279:2022:00005 01-APR-2021 31-DEC-2021 Forwardad to Employse View
1z |37007346 Mr Jagat Mohan Joshi ACR:1200:4279:2022:00034 01-APR-2021 31-DEC-2021 Forwarded to Employee Views
13 40230313M00435 Mr Nawaz Sharif ACR:1200:4275:2022:00054 01-APR-2021 31-DEC-2021 Forwardad to Employee

14 |42790313F00444 Ms Shweta rani ACR:1200:4279:2022:00058 01-APR-2021 31-DEC-2021 Forwarded to Employee

15 42730313M00138 Mr Yogendra Kumar ACR:1200:4275:2022:00046 01-APR-2021 31-DEC-2021 Forwardad to Employee View
16 |010026316 Mr Vishal Somani ACR:1200:4279:2022:00038 01-APR-2021 31-DEC-2021 Forwarded to Employee Views
17 [42730213000133 Mr Gopal Binwal ACR:1200:4279:2022:00040 01-APR-2021 31-DEC-2021 Forwarded to Employee View
18 427950313F00086 Ms Shivanshi Joshi ACR:1200:4279-2022:00011 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp View
13 |o1o0Z€300 Mr Trilok Singh Negi ACR:1200:4279:2022:00036 01-APR-2021 31-DEC-2021 Forwarded to Employee

20 427950313F00442 Ms Swati Chauhan ACR:1200:4279-2022:00052 01-APR-2021 31-DEC-2021 Forwarded to Employee View
21 120012095999 Mr Vivek Negi ACR:1200:4275:2022:00007 01-APR-2021 31-DEC-2021 Forwardad to Employee View
22 |42790313M00134 Mr Komal Prasad Upret ACR:1200:4279:2022:00044 01-APR-2021 31-DEC-2021 Forwarded to Employee View
2z 23710313M00438 Mr Vinod Singh ACR:1200:4275:2022:00056 01-APR-2021 31-DEC-2021 Forwardad to Employee View
24 |42790313M00135 Mr Surya Prakash Singh ACR:1200:4279:2022:00042 01-APR-2021 31-DEC-2021 Forwarded to Employee View
25 42790313F00140 Ms Kiran Chauhan ACR:1200:4275:2022:00050 01-APR-2021 31-DEC-2021 Forwardad to Employee View
26 |010027314 Mr Ramesh Prasad ACR:1200:4279:2022:00003 01-APR-2021 31-DEC-2021 Forwarded to Employee Views
27 010026529 Mr Gajendra Dutt Balwal ACR:1200:4279-2022:00032 01-APR-2021 31-DEC-2021 Forwardad to Employee View
28 |42730313F00137 Ms Khushboo Burman ACR:1200:4279:2022:00048 01-APR-2021 31-DEC-2021 Forwarded to Employee Views
29 42790313F00154 Mrs Shivani Khanna ACR:1200:4279-2022:00097 01-APR-2021 31-DEC-2021 Forwardad to Employee View
30 010083747 Mr Sushil Chandra ACR:1200:4253:2022:00011 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. Views
31 |42520313M00712 Mr Krishna Kumar ACR:1200:4253:2022:00002 01-APR-2021 31-DEC-2021 Declzration Submined by Emp. View
32 010085654 Mr Rajat Rana ACR:1200:4293-2022:00006 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp View
33 |22820313M00003 Mr Nikhil Pathak ACR:1200:4253:2022:00004 01-APR-2021 31-DEC-2021 Declzration Submined by Emp. View
34 650050309 Mr Vijay Singh ACR:1200:4293-2022:00009 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp View
35 |0L0027206 Mr Hari Maohan Joshi ACR:1200:4253:2022:00013 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View

Fig-026

Directorate Treasuries, Pension and Entitlement
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In the list it can be seen that status of every individual employee is also
provided, so in order to continue with grading here reporting officer will
continue with the ones whose status is as “Declaration Submitted by
Emp.” i.e., cases from row number 30 to 35.

4. In order to proceed, from the list click on view button provided with employee code
with status as “Declaration Submitted by Emp.”, as a result just below the list user
will get a report like as shown in the page attached below;

Part 1: Basic Information; based on the batch created by the DDO

SIS

)

eniaee Uttarakhand

Annual Confidential Report : Uttarakhand Ministerial Cadre
It TR RSN : STRIEE e Fat
Period (Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021)
¥afy (7 2021-2022 fEA1F 01-APR-2021 3 f&7i@ 31-DEC-2021)

Section I- Basic Information

U1 : Jefyd o r
(To be filled in by the Administration/Personnel Department)
(TR 1/ i U SR 4RT STRA)
1-Name of the Officer reported upon: Mr Hari Mohan Joshi
FEAE SR &1 T
2-Service: UK State Services Others
dar
3-Cadre: Class 11
Hait
4-Date of substantive appointment in the service/Batch : 25-JUN-1999
e fAgfd @ fafd/ag
5-Date of Birth: 08-AUG-1973
Sfafy
6-Present Pay Scale: 47600-151100 (LEVEL 08)
AU qFHH
7-Present Post: Senior Administrative Officer
ECEIER
8-Date of Appointment to Present post: 21-5EP-2017
T T W R Rl
9-Reporting, Reviewing and Accepting Authorities :
widem, e vd wipdl wivent
Name & Designation Period
9 T8 TgAH FHaEty
Reporting Authority Mrs Amita Joshi,Additional Director 01-APR-2021 to 31-DEC-2021
e
Reviewing Authority Mrs Amita Joshi, Additional Director 01-APR-2021 to 31-DEC-2021
R FiER
Accepting Authority Ms Kavita Nabiyal, Director 01-APR-2021 to 31-DEC-2021

Date :

Signature on behalf of.........
Administrative/Personnel Department.

(vt i R 3 o & geteR)

Fig-027

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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Part 2: Self Appraisal; based on the declaration submitted by employee
himself.

Section II : Self Appraisal
UTT I1 T F-Heaisa
Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021
(39 2021-2022 f@91% 01-APR-2021 ¥ fa91% 21-DEC-2021)
1- The summary of responsibilities allotted in the period under review should be mentioned:
e # sndfes =

T AR i &ear
Sr. Period Allotted Responsibility
w. HHETEtE sdfed
1 01-APR-2021 to 31-DEC-2021 [Fraamea & e o a@eie gmmi
2- Annual Work Plan and Achievement :
I TGS HI Saefer
Sr. Tasks to be performed Targets/ Deliverables Actual Achievement
. Td == are o1 (unit)
T IR (391%)
1 [Fremmea & sfue™ og @ue @ [Fe=oa & aiaEE og awc [Fremmea & sftsm od aac am=i
[t

3- Brief description of achievements/work done during the period:

Aty & SR BT TS SUAieUTt/ BTl B AE

(In this part the self appraisal will be written in maximum 200 words about the work done by concerned officer.)

(59 w1 H wmiEn sfierl ge o o & e § oo Tegied sifdean 200 =gl § offeed fama e

1- FE=men HUEH &= ded pd o T ®10, HeaiPR Sed $1 dadse | Ui HA0-00d 3 Apa! 1 [aHFd HG-040 & HIPS! o JedR [0 aadl on
[ 7F | /S YEE Sdlc & OTEE 9EE %1 gee 00T OF aa= G am 2- G Y 2022-22 =1 Gurin ag-soae Fufia oy 0w G e & ay-w fGue
[iepa, Fdea ua fiaa ual @1 fGawn sifFosa OR a0 3- FiEE & 307 § $1 7T JEe Bl Hi-HY ST0TH0EI0 SR #1 H2 #1 §9d-909 0T
[F0Z0Z0TH0 P HeH ¥ AP [GUFT BT Iue= S T 4- FEmnea § Siied SiHdel & e =l ddeal e Il ¥ Wigd S, Siide! & ddl
sifirer! @1 fasierdars gq guf s=ma o, st =5 g ufass @i o= g2t w8 Sa1 giaeell =1 smemafaes ferm man 5- wree g1 |9ag-weg 7t @ arel fafis
[MTE 1 FEAE 1 R R T 6- [EUE "W gE H g9 0 Wl ©1 Suaeied M3y w9 U S9R S T 7- Ty # =il = & e ugl o W 9 @ e T
B0 sfimr== &am fiFa an1 8- FEemes ¥ Sihe! o Wi TS Wiadd gl B 94T HIUeRl o Aiela P 5 oo YT e Tl WIiUw 0 5 WEE ¥ T
= F T T A0 aRae SEam B AT 9- IFMS TS U2 THaa W01 3 Hiuet ¥ andica =g 58 781 10- CM §=0as4 U= 9E EeeTaal vesenit 5 weae 5
savaw gifed wdae! Mameg § s=nfaeia & arfasf= ow gof ==t w=h

4- Declaration :

Have you filed your immovable property return, as due. If yes, please mention date. Yes 29-JUN-2022
[ aoe arem arftes Sy e, 9 o4d B, Sumsl Sl 57 gig §i of ol Hitea @y
Have you undergone prescribed medical check-up? Yes View Medical Report

[ 2o v =ar=a wam =
(For Officers above 50 vears of age)
(50 o & st 3y & afuwidl & #g)

Date :
(femrt=)y
Signature of the
Officer Reported Upon
Heate= o deEfia

SfesT & geaar

Fig-028

e It can also be seen in the image attached above at the bottom of the page
reporting officer is provided with Proceed button.

5. After reviewing the data of that employee in order to continue the process click on
proceed button. As a result, reporting officer is directed to next page attached below

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Assessment of personal Attributes: ‘ Assessment or Work Output : ‘ Remarks Of Reporting Officer
IR B T SR T TeEied witdges wfter =51 snafds
Sl.No. Rating Reporting Officer
)
1 (i) Attitude to Work )
w3 ofa =
2 (ii) Decision Making Ability 0
Frofa 95 @ e
E] (iii) Initiative )
age =Ea
4 (iv) Ability to inspire and motivate )
ufea ud Uiemrfed = @1 anFa
5 (v) Behaviour with public & relation with 0
Associates/subordinates
i sadgk Ud dediialy el & ddu

Action i save/Update ~| remarks :

“ Cancel
Fig-029

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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Assessment of personal Attributes:
sfEaTa o w1
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> Uttarakhand
o

e Based on the personal attributes and work output two tabs are provided to
reporting officer for rating. Along with additional tab to enter remark is
provided to reporting officer.

1°t tab i.e., Assessment of Personal Attributes, fill in the form by giving appropraite
rating. Like we have given as can be seen in the image attached below;

e It can also be seen that in the action section reporting officer is provided with
two options that are Save/ Update and return ACR. In order to save the data
reporting officer can continue with action save/ update whereas in order to
return the ACR reporting officer can continue with selecting Return ACR option
and clicking on return button.

Note: Reporting officer id suggested to return the case only if he/she is not the reporting

officer of that particular employee. In case if reporting officer returns the ACR it reflects at

the DDO end where batch was inititally created. DDO can make changes as expected by
reporting officer and continue with the process mentioned earlier.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(0100272

06)

For the period 01-APR-2021 to 31-DEC-2021

= @

Assessment or Work Output :
o e

Remarks Of Reporting Officer
witde® witeTd = anafea

Rating

Reporting Officer

1

(i) Attitude to Work
@1 & ufs =i

1

o

Amita Joshi

2

(ii} Decision Making Ability
Frofa &7 =t e

10|||Amita Joshi

3

(iii) Initiative

1

o

Amita Joshi

Sl.Mo.

Assessment of personal Attributes:
afdaTa ol @71 Aeate

e
4 (iv) Ability to inspire and motivate 10||[amita Joshi
afta ud e T e
5 (v) Behaviour with public & relation with 10||[amita Joshi
Associates/subordinates
=EER Td el st 3 HEy
Action :: Save/Update ~ | [Remarks ==
Save/Update
Return ACR Cancel
Fig-030

e Select action as save/ update. Enter remark and click on save button, as a
result action performed is saved and pop-up message of success appears on the
screen as can be seen in the image attached below;

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)

For the periocd 01-APR-2021 to 31-DEC-2021

Assessment or Work Output : |
@ T Pl @ Oeaie

Remarks Of Reporting Officer
e ufuet =it snafer

Rating
(ufdEs

@ SUCCESS : DATA SAVED

Close

1

(i) Attitude to Work
=rd ¥ ufy =fewm

10|||amita Joshi

2

(i} Decision Making Ability
Eaf-cn

10|||{Amita Joshi

3

(iii) Initiative

il

10|||amita Joshi

(iv) Ability to inspire and motivate

10|||{Amita Joshi

(v) Behaviour with public & relation with
Associates/subordinates

=IEER ¥d deaiial el ¥ ey

10|||amita Joshi

Action 2 Save/Update

~ | Remarks::

Cancel

ITEST

Fig-031

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.

25



ACR User Manual %\IFMS

e After saving the action click on next button, as a result reporting officer will be
directed to next tab l.e., Assessment or work output.

7. 2" tab i.e., Assessment or work output, as discussed in pervious tab fill in the form
by giving appropraite rating. Like we have given as can be seen in the image
attached below; select action to be performed hat are Save/ Update and return ACR.

ACR Approval

ACR Details for Mr Hari Mohan loshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021
Assessment of personal Attributes: || Assessment or Work Output : ‘ Remarks Of Reporting Officer
O &1 Hedie et T T 1 Aedtm Wiaded Wits @ e
Sl.No. Rating Reporting Officer
(Wi i) (Wi WiwR)
1 |(i} Accomplishment of work plan ‘ 1D| ‘Amita Joshi |
o S 1 e
2 |(ii) Quality of work output ‘ 1D| ‘Amita Joshi |
kG
Action Save/Update v| Remarks :: @ ]
Fig-032

e Select action as save/ update. Enter remark and click on save button, as a
result action performed is saved and pop-up message of success appears on the
screen as can be seen in the image attached below;

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021
Assessment of personal Attributes: | Assessment or Work Qutput : ‘ Remarks Of Reporting Officer
U7 &1 Tedic T T ST B At Uidded WilSH! @1 e @ SUCCESS : DATA SAVED
Sl.No. Rating
.
1 |(i) Accomplishment of work plan 10| ‘Amita Joshi
P G T
2 |(ii) Quality of work output ‘ ID| ‘Amita Joshi ‘
o uftors i e
Action & | Save/Update v| Remarks @ |TE5T
Fig-033

e After saving the action click on next button, as a result reporting officer will be
directed to next tab where reporting officer has to enter the remarks for that
employee.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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8. 3™ tab i.e., Remarks of

& 1rms
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Reporting officer, here reporting officer is free to write

remarks that are appropriate/ suitable for employee. Write integrity and give over
all grades to the employee. Like we have given as can be seen in the image attached
below; select action to be performed hat are Save/ Update and return ACR.

ACR Approval

Assessment of personal Attributes:
T T HeEiE

Assessment or Work Output :

Tt &t it @ T

Pen Picture by Reporting Authority {Maximum 100 Words)
femuft (arfdmam 100 T=3)

TEST

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Remarks Of Reporting Officer

wivdes Wit St dafes

Integrity [Uery Zood

]| overail crade (mmmd v || 10 v

Action 2 Save/Update

v | Remarks ::

TEST

Cancel

Fig-034

e Select action as save/ update. Enter remark and click on save button, as a
result action performed is saved and pop-up message of success appears on the
screen as can be seen in the image attached below;

ACR Approval

Assessment of personal Attributes:
eI Wil 1 Tl

Assessment or Work Output :
o8 12t =Tl BT Tedice

Pen Picture by Reporting Authority (Maximum 100 Words)
iRt T fewelt (afiraw 100 ==)

TEST

Integri
" Eﬁg"w Very Good

Action 1 Appprove ACR

ACR Details for Mr Hari Mchan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Remarks Of Reporting Officer
wftdas Wit @1 awfd

@ SUCCESS : DATA SAVED

Close

Overall Grade (TFT A v || 10 ~

~ | Remarks :: TEST

Cancel

Appprove ACR

Fig-035

e After saving the action click on approve ACR button, as a result pop-up
message of successful submission appears on the screen, and the reviewing
officer can continue with grading based on the grades given by reporting
authority. Along with this in the grid of ACR approval the status of that
paticular employee changes to Batch Approved by Reporting.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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4.4.3.2 Reviewing Authority

Once the reporting authority approves the ACR successfully, reviewing officer comes in role,
for grading the performance of the employees based on the grading given by reporting
authority.

Same as discussed before ACR approval form is provided at the employee’s login. Reporting,
reviewing and accepting officer all the three roles are provided within ACR approval menu.
Reporting, reviewing and accepting officer can access ACR approval menu using the path Data
Entry-> ACR-> ACR Approval.

1. On selecting ACR approval menu, user is directed to the page attached below;

2. As can be seen in the image attached below, employee is provided with drop down list
where he/she can select his/her role depending upon the charge given to him/her. So
right now, here we will continue with selecting reviewing officer.

3. Along with selecting work as user is provided with option to select financial year since
right now batch ids for 2021-22 are created so from the drop-down menu, we will
select 2021-22.

TR
ACR Approval

Work

hs: Reporting Officer v | Year: 2022-23 v
Reporting Officer
| Sl.No. | Emp. Code ‘ Emp. Name | From Date ‘To Date |5tatus ‘ Select |
Accepting Officer
Fig-036
e As soon as user selects the work role and financial year, in the screen
complete list of all the employees for whom he/she is assigned as
reviewing officer appears on the screen, as can be seen in the image
attached below. Along with this at row number 35 it can be seen that the
ACR we approved from reporting officer is reflected here and status is as
Batch Approved by reporting. So, we will continue with this case only,
27 |010026529 Mr Gajendra Dutt Belwal ACR:1200:4279:2022:00032 01-APR-2021 31-DEC-2021 Forwarded to Employee View
28 |42?90313F00137 Ms Khushboo Burman ACR:1200:4279:2022:00048 ‘ 01-APR-2021 31-DEC-2021 | Forwarded to Employee View
29 |42790313F00154 Mrs Shivani Khanna ACR:1200:4279:2022:00097 01-APR-2021 31-DEC-2021 Forwarded to Employee View
30 |010089747 Mr Sushil Chandra ACR:1200:4293:2022:00011 ‘Ol—APR—lﬂll 31-DEC-2021 |Declaratiun Submitted by Emp. View
31 |42930313M00712 Mr Krishna Kumar ACR:1200:4293:2022:00003 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
32 |010089654 Mr Rajat Rana ACR:1200:4293:2022:00006 ‘Ul—AFR—zﬂll 31-DEC-2021 |Declaration Submitted by Emp. View
33 22830313M00003 Mr Nikhil Pathak ACR:1200:4293:2022:00004 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
34 |55(]DBU3DB Mr Vijay Singh ACR:1200:4293:2022:00009 ‘Dl—APR—ZDll 31-DEC-2021 |Declaratiun Submitted by Emp. View
35 010027206 Mr Hari Mohan Joshi ACR:1200:4293:2022:00013 01-APR-2021 31-DEC-2021 Batch Approved by Reporting View
36 89006877 Mr Diwan Singh Bisht ACR:1200:4293:2022:00020 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
37 |22830313M00001 Mr Bisan Singh Bam ACR:4100:2286:2022:00001 01-APR-2021 21-DEC-2021 Declaration Submitted by Emp. View
38 |22830313M00002 Mr Avneesh Kumar ACR:1200:4293:2022:00016 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
39 010097041 Mr Jagdish Prasad Joshi ACR:1200:4293:2022:00014 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
40 |010t}90022 Mr Ramesh Kumar ACR:1200:4293:2022:00022 ‘Ol—APR—ZDM 31-DEC-2021 |Declarati0n Submitted by Emp. View
41 |42930313M00803 Mr PIYUSH PANDEY ACR:3600:2286:2022:00001 10-AUG-2021 31-DEC-2021 Declaration Submitted by Emp. View
42 |75(]t]12283 Mr Hari Krishan Bhatt ACR:1200:4293:2022:00018 ‘Dl—APR-ZDll 31-DEC-2021 |Declaration Submitted by Emp. View
Fig-037
Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
Back
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4. In order to proceed, from the list click on view button provided with employee code
with status as “Batch Approved by Reporting”, as a result just below the list user will

get a report like as shown in the page attached below;
Part 1: Basic Information; based on the batch created by the DDO

/0\ > 1IFMS

Uttarakhand

Annual Confidential Report : Uttarakhand Ministerial Cadre
Tt Tiro=ia smeT : sTeTEs s =
Period (Year 2021-2022 From Date - 01-APR-2021 To Date- 21-DEC-2021)
(o 2021-2022 fZ=i® 01-APR-2021 & RAlw 31-DEC-2021)

Section I- Basic Information
I : gaya J==r

(To be filled in by the Administration/Personnel Department)
(wRTTE T /e Ry @R SR SEm)

1-Name of the Officer reported upon: Mr Hari Mohan Joshi
AR AT 1 AT

2-Service: UK State Services Others
war

3-Cadre: Class 11
et

4-Date of substantive appointment in the service/Batch : 25-JUN-1959
e @t g

S-Date of Birth: 08-AUG-1973
Sfary

6-Present Pay Scale: 47600-151100 (LEVEL 08)
A A

7-Present Post: Senior Administrative Officer
ada=

8-Date of Appointment to Present post: 21-SEP-2017

wg 9= Frgfaa o fafa

9-Reporting, Reviewing and Accepting Authorities :
wit@g®, & Td dToal Wit

Name & Designation Period
NG R GGt
Reporting Authority Mrs Amita Joshi, Additional Director 01-APR-2021 to 31-DEC-2021
e
Reviewing Authority Mrs Amita Joshi, Additional Director 01-APR-2021 to 31-DEC-2021
& TR
[Accepting Authority Ms iKavita Nabiyal, Directar 01-APR-2021 to 31-DEC-2021
FEitral wftre

Date :

Signature on behalf of.........
Administrative/Personnel Department.

(FETEST /e ARt B iR & geEner)

Fig-038

Part 2: Self Appraisal; based on the declaration submitted by employee

himself.

Section II : Self Appraisal
HET IT ¥ T
Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021
(99 2021-2022 &% 01-APR-2021 & 3915 21-DEC-2021)
1- The summary of responsibilities allotted in the period under review should be mentioned:
STE=a sty & sndfee sexarfaet =1 wr stiEea Berar =

Sr. Period Allotted Responsibility
™. sEETEE srefea saweras=
| 1 | 01-APR-2021 to 31-DEC-2021 [Fra=m=a & afee ud Seie wea=n |
2- Annual Work Plan and Achievement :
arff =1 = ik 9t
Sr. Tasks to be performed Targets/ Deliverables Actual Achievement
™. Toa = arer wred (unit)
e/ RS ()
1 He=eT & U Ud seie weael He=es & STaE gd swe [T & siwET ud aeie sl
==

3- Brief description of achievements/work done during the period:
SHATH & LRI B TS FUATSIE BT o1 HiEw=
(In this part the self appraisal will be written in maximum 200 words about the work done by concerned officer.)
(589 ® g=ag AUl g9 od $1d # wa= o 3o gaiee ifusad 200 Ii=5i O 3ifesa fesar s
1- Fa=nes UB awe HIdeT (o Sl Sl =18, HolEie L @iaiod 1 dawse o WIa HE-099 & RSl 901 [aHEN HTE-009 37 39 s] = \edls (Ha ke =h
[T = =T Ww%mmwﬁmmwmﬁmmlz &=<fo o 2022-23 =1 Furfa smo-ooos FHuffts o= o3 o == F Ty-Tw Fuam F
. T Ud fram udl o1 f@aor siqars= O @ar @ 3- W%Wéﬁ#mmﬁmumuﬁo&nﬁomﬁwﬁmmw

[FofoFlogEo F mrey | aroes Ay 1 Suem st N 4- FEmes & widsa e F st weasl angaet oo S ettt & =i s, Seiiest & =ar
3irdt =1 fEsierdsis= 84 Ul <ran o=, St =1 T uiasy B o g1 ud 37 gasiait =1 smEnafass @ 701 5- wra- g1 S00-T0g Ot s arel &fas
[ T et 1 daR B SfWQWﬁﬂﬁﬁﬂmﬁmﬁwwﬂmmﬁqﬂ? TayrT & el o= F om odf =51 W 9 F Ty H
[Fo sferar== &ame o om) 8- FEEmes & wiieT & Wi Sieeem Wil =STaT T 940 "iue T ¥ Aiae AT I €8 SOl WITE IS0 T WIS E 0 3 " § S
[ & T J 9EEa SIa¥ae DiEargl B il 9- IFMS Uiee U 09aaT T & HUPRl & sidied $1d f5d 7181 10- CM §euons U "It Rl So<oi & S 3

aifesa Ed Tt

4- Declaration :
=raroT

Have vou filed vour immowvable property return, as due. If yes, please mention date. Yes 20 3JUN-2022
[FaT SO Sr= aTiSiae SEdie [@avr, W S g1, Sueisd S S Wia B o Wi S @

Hawve you undergone prescribed medical check-up? Yes
[oFam o Ui sarea oderer o e 7
(For officers abowve S0 years of age)

(50 7 & iU g & afassridl & T

- Medical Report

Date :
(fa=T®)
Signature of the
oOfficer Reported Upon
= HErE

STEHTI & TaTa

Fig-039

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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e |t can also be seen in the image attached above at the bottom of the page
reviewing officer is provided with Proceed button.

5. After reviewing the data of that employee in order to continue the process click on
proceed button. As a result, reviewing officer is directed to next page attached
below;

e As can be seen in the image attached below 4 tabs are provided to reviewing
officer based on the personal attributes, work output, Remark of Reporting
officer and remark of reviewing officer.

6. 1° tab i.e., Assessment of Personal Attributes, it can be seen that grading in this
form freeze based on the grades given by reporting officer. So, here reviewing officer
will just review the grades/ rating and move to next tab using next button.

ACR Approval
ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021
Assessment of personal Attributes: ‘ ASsessment or Work Output : Remar ks Of Reporting Officer Remar ks of Reviewing Officer ‘
mafdaa i @1 weaiE fard ma =t = memE uftd=e oifirerdt =t snafas roftars mitieedt =it snofde
SI.No. Rating Reporting Officer
(frdes wifverd) (aferaees witsr)

1 (1) Attitude ta Work 10||[amita J0shi

wm & pig zfpm
2 (1) Decision Making Ability 10||[amita Joshi

Frofa &7 =7 e
3 (iii) Initiative 10|||amita Joshi

oEer @Rt
4 (Iv) Ability to inspire and motivate 10|||amita Joshi

e o wiwfea w3 w1 am
5 (v) Behaviour with public & relation with 10/||aAmita Joshi

Assoclates/subordinates

o EER Ud SEdil, s & ey

Action i save/Update ~ | Remarks
Fig-040

Note: In case if at any point reviewing officer feels that he/she is not the authorized for
reviewing that employee they can returns the ACR, in any of the tab officer may select return
ACR option in action, and continue with using next button, at the last tab i.e., Remarks of
Reviwing officer there user is provided with return ACR button. Click on the button i.e.,
return ACR as a result batch id reflects at the DDO end where batch was inititally created.
DDO can make changes as expected by reviewing officer and continue with the process
mentioned earlier.

7. 2™ tab i.e., Assessment or Work Output, as discussed for pervious tab it can be
seen that grading in this form freeze based on the grades given by reporting officer.
So, again here reviewing officer will just review the grades/ rating and move to
next tab using next button.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

‘ Aemeamantior pareonal Atrinutes: | Aszsament or work output : |
wrfaerITey TTOT ey Trwertey forsar axet ararf ey wrewrieser ufivdrees it = soofir

G L L ‘

et aftrTdt af safn
Sl.No Rating Reporting Officer
(wferiraas it (wtordams mftrrdy
1 (i) Accomplishment of work plan
ped v st e

(1) Quality of work output
eef apn s e

10|||Amita Joshi

2 oO|||Amita Joshi

Action i save/Update ~ | Remarks test

Fig-041

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.

30



ACR User Manual /@IFMS

o Utarakhund

8. 3" tab i.e., Remarks of Reporting Officer, as discussed for pervious tab it can be

seen that remark and grading given by reporting officer is freezed. So, again here
reviewing officer will just review the grades/ rating and move to next tab using
next button.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021
| Assessment of personal Attributes: || Assessment or Work Output : | Remarks Of Reporting Officer | Remarks of Reviewing Officer
@1 T fosdt T Tt B1 TETE wfadas wid ar rerfiEm TR B anafEn
Pen Picture by Reporting Authority (Maximum 100 Words)
feoquft (afiman 100 w=s)
e
Very Good ‘ ‘ OverAll Grade (¥97 & vl 10 ~
Action iz Save/Update V| Remarks :: |test
Fig-042

9. 4™ tab i.e., Remarks of Reviewing Officer, unlike other 3 previous tabs here
reviewing officer can provide his/her remark and grades.

e |If in case reviewing officer is satisfied with the grades and remarks given by
reporting officer than he/she can continue with selecting yes in radio button in
the very first line and may continue with using save button. As a result, the
remarks and grades of reviewing officer will reflect same as that of reporting
officer.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Assessment of personal Attributes:

Do you agree with the assessment made by the Reporting Officer?

Remarks of Reviewing Officer
rerite mfiert 2t snafdn

Assessment or Work Qutput :
fordt @ Tl = T

Remarks Of Reporting Officer
ufrdes mieRt Bt snafar

i BT T

OYes @No

1 A9 Hades WESH §R 60 T geie 9 98 82

In case of difference of opinion, details and reasons for the same may be given.

Ha firga &1 U & Sonw e sifea e e

overAll Grade (¥77 9 V| ‘ ---Select-—- V‘

Action = Save/Update v‘ Remarks :: test

Fig-043
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e Whereas if in case reviewing officer is not satisfied with the grades and
remarks given by reporting officer and wants to give his own grades in that
case, he/she can continue with the default setting of radio button as no in the
very first line and may continue with writing desired remark and giving over all
grades, as can be seen in the image attached below;

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

T AT

TEST

Assessment of personal Attributes
Do you agree with the assessment made by the Reporting Officer?

In case of difference of opinion, details and reasens for the same may be given.
e forwan 1 [Rufd & SeRu faaeo sifea fear s

overAll Grade (wm7 31 ~ | [8 ~]

Assessment or Work Output :
fa T Acai@mT

Remarks of Reviewing Officer

Remarks Of Reporting Officer
w1 T uftdem miteit dt anafd resftere witiort ot seafdn

o1 R TR e | WEEd B2 SV CUID

Action :: Save/Update ~ | Remarks ::

“ cancel

test

Fig-044

10. Select action as save/ update. Enter remark and click on save button, as a result

action performed is saved and pop-up message of success appears on the screen as
can be seen in the image attached below;

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

TEST

Assessment of personal Attributes:
wafEaeTE Ui w1 Aedie

Do you agree with the assessment made by the Reporting Officer?
rfieT

Cr C|
T =R R T geaied 9 deee 22 Lol
In case of difference of opinion, details and reasons for the same may be given.
=4 fgan @1 Ry & seRo f

Overall Grade (FA3 A v || 8

Assessment or Work Output :
ot T T @ weaima

Remarks Of Reporting Officer
wide® Witen @t snafe

Remarks of Reviewing
(EHte w51 sy SUCCESS : DATA UPDATED

v

Action i1

Appprove ACR ~| remarks :: test
| -
Fig-045

e After saving the action click on approve ACR button, as a result pop-up
message of successful submission appears on the screen, and the accepting
officer can continue with grading based on the grades given by reporting
authority. Along with this in the grid of ACR approval the status of that
paticular employee changes to Batch Approved by Reviewing.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.

32



ACR User Manual "@IFMS

_ Uttarakhand
e

4.4.3.3 Accepting Authority

Once the reporting and reviewing authority approves the ACR successfully, accepting officer
comes in role, for grading the performance of the employees based on the grading given by
both the previous authority.

Same as discussed before ACR approval form is provided at the employee’s login. Reporting,
reviewing and accepting officer all the three roles are provided within ACR approval menu.
Reporting, reviewing and accepting officer can access ACR approval menu using the path Data
Entry-> ACR-> ACR Approval.

On selecting ACR approval menu, user is directed to the page attached below;

As can be seen in the image attached below, employee is provided with drop down list
where he/she can select his/her role depending upon the charge given to him/her. So
right now, here we will continue with selecting accepting officer.

Along with selecting work as user is provided with option to select financial year since
right now batch ids for 2021-22 are created so from the drop-down menu, we will
select 2021-22.

1.
2.

As soon as user selects the work role and financial year, in the screen complete
list of all the employees for whom he/she is assigned as accepting officer
appears on the screen, as can be seen in the image attached below. Along with
this at row number 22 it can be seen that the ACR we approved from reviewing
officer is reflected here and status is as Batch Approved by reviewing. So, we
will continue with this case only,

I I
Waork
s Accepting Officer V| Year: 2021-22 v
SL.No. |Emp. Code Emp. Name ACRID From Date To Date Status Select
1 65003576 Mr Ravindra Kumar ACR:1200:2283:2022:00056 23-DEC-2021 31-MAR-2022 Batch Created by Dept View
2 360022258 Mr Chandra Prakash ACR:0100:4504:2022:00015 01-APR-2021 31-MAR-2022 Forwarded to Employee View
3 010027209 Mr Puran Singh Panwar ACR:1200:4291:2022:00002 01-APR-2021 31-MAR-2022 Batch Created by Dept View
4 42910313M00003 Mr Ashish Rawat ACR:1200:4291:2022:00001 01-APR-2021 31-MAR-2022 Batch Created by Dept View
5 010027203 Mr Ravindra Kumar ACR:1200:4291:2022:00004 01-APR-2021 31-MAR-2022 Batch Created by Dept View
6 42910313M00003 Mr Ashish Rawat ACR:1200:4291:2022:00005 01-APR-2021 31-MAR-2022 Declaration Submitted by Emp. View
7 010027203 Mr Ravindra Kumar ACR:1200:4291:2022:00006 01-APR-2021 31-MAR-2022 Declaration Submitted by Emp. View
8 010087849 Mr Pyar Singh ACR:1200:4291:2022:00003 01-APR-2021 31-MAR-2022 Declaration Submitted by Emp. View
9 010027209 Mr Puran Singh Panwar ACR:1200:4291:2022:00007 01-APR-2021 31-MAR-2022 Declaration Submitted by Emp. View
10 42930313M00712 Mr Krishna Kumar ACR:1200:4293:2022:00001 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View
11 42330313F00774 Mrs Neeru Sharma ACR:1200:4293:2022:00010 07-DEC-2021 31-MAR-2022 Declaration Submitted by Emp. View
12 |010089747 Mr sushil Chandra ACR:1200:4293:2022:00011 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
13 |010027206 Mr Hari Mohan Joshi ACR:1200:4293:2022:00002 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View
14 22830313M00003 Mr Nikhil Pathak ACR:1200:4293:2022:00005 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View
15 42930313M00712 Mr Krishna Kumar ACR:1200:4293:2022:00003 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
16 010089654 Mr Rajat Rana ACR:1200:4293:2022:00006 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
17 010083654 Mr Rajat Rana ACR:1200:4293:2022:00007 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View
18 22330313M00003 Mr Nikhil Pathak ACR:1200:4293:2022:00004 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
15 650060309 Mr Vijay Singh ACR:1200:4293:2022:00008 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View
20 | 650060309 Mr Vijay Singh ACR:1200:4293:2022:00009 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View
21 |010088747 Mr Sushil Chandra ACR:1200:4293:2022:00012 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View
22 | 010027206 Mr Hari Mohan Joshi ACR:1200:4293:2022:00013 01-APR-2021 31-DEC-2021 Batch Approved by Reviewing View

Fig-046
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4. In order to proceed, from the list click on view button provided with employee code
with status as “Batch Approved by Reviewing”, as a result just below the list user will

get a report some thig like as shown in the page attached below;
Part 1: Basic Information; based on the batch created by the DDO

2> 1IFmMsS

it Uttarakhand
Annual Confidential Report : Uttarakhand Ministerial Cadre
HTET : SERTES T
Period (Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021)
stafir (o 2021-2022 [ZAMS 01-APR-2021 @ 35 31-DEC-2021)

Section I- Basic Information

WXz
(To be filled in by the / Dep ]
et el M SR M= Sy
1-Name of the Officer reported upon: Mr Hari Mohan Jeshi
HIUHTH T Amm
2-service: Uk State Services Others
wrar
3-cadre: Class 11
wHat
4-Date of substantive appointment in the service/Batch : 25-JUN-1999
- A
5-Date of Birth: 08-AUG-1973
wr=afaty
6-Present Pay Scale: 47600-151100 (LEVEL 08)
adar dasar
7-Present Post: Senior Administrative Officer
adar ug
8-Date of Appointment to Present post: 21-SEP-2017
aefETT wE T e W faia
a-Reporting, Reviewing and Accepting Authorities :
wfadaam, wftas ge sharat arfiard
Name & Designation Period
T T TG O
Reporting Authority Mrs Amita Joshi,Additional Director 01-APR-2021 to 31-DEC-2021
AR TE
Reviewing Authority Mrs Amita Joshi, Additional Director 01-APR-2021 to 31-DEC-2021
e iR
Accepting Authority Ms KKavita Nabiyal, Director 0i-APR-2021 to 31-DEC-2021
AT
Date

Signature on behalf of.........
Administrative/Personnel Department.
(oTE f wTiE T I H GEATET)

Fig-047

Part 2: Self Appraisal; based on the declaration submitted by employee

himself.

Section IT : Self Appraisal
T IT 23T i
Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021
(ad 2021-2022 fE&=i® 01-APR-2021 & f@-1® 21-DEC-2021)
1- The summary of responsibilities allotted in the period under review should be mentioned:
SATAT=T safEr # sndfea -

T =TT
Sr. Period Allotted Responsibility
™. FEETafs smdfed sawdgria=
| 1 | 01 -APR-2021 to 31 _DEC-2021 [T & afiEE ad aee "SE=n |
2- Annual Work Plan and Achievement :
Sr. Tasks to be performed Targets/ Deliverables Actual Achievement
™. a ==t arar & (uUnit)
w&a/akEd (SerE)
1 [Fremea & afae™ od aec |t [Fre=mea & aifag od @we [Fresmea & sfaE™ od awic Seat
==

3- Brief description of achievements/work done during the period:
HaTY ¥ IR FT TS FUiRET /ST =1 AR fa=EIer
(In this part the self appraisal will be written in maximum 300 words about the work done by concerned officer)
(51 YT H T USRI P d P o Hial o T Sediee e ad 300 sl o T
= =TT, e

4- Declaration :
==

Have you filed vour immovable property return, as due. If yes, please mention date. Yes 25-JUN-Z022
[T STO 3=l Tt SOy faaeon, = &89 €1, Suce= T2l &7 O7% 5 & &Y sifea &%

Have you undergone prescribed medical check-up? ves view Medical Report
[ o i war=a wfiamor = T &7

(For Officers abowve 50 years of age)

(50 o | it g & sfuedl & #m)

Date :
(fa=17)

Signature of the

officer Reported Upon

HEaiEe 8 HEtua

STErPE 3 TFAT8T

Procee:

Fig-048
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e |t can also be seen in the image attached above at the bottom of the page

accepting officer is provided with Proceed button.

5. After reviewing the data of that employee in order to continue the process click on
proceed button. As a result, accepting officer is directed to next page attached
below;

As can be seen in the image attached below 5 tabs are provided to reviewing

officer based on the personal attributes, work output, Remark of Reporting

officer, remark of reviewing officer and remarks of Accepting Officer.

6. 1° tab i.e., Assessment of Personal Attributes, it can be seen that grading in this

form freeze based on the grades given by reporting officer. So, here accepting officer
will just review the grades/ rating and move to next tab using next button.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021
officer

Assessmen t or work Output : || Remarks Of Reporting Officer || Remarks of Raviewing

Autriutes: |

1 (1) Attitude to Work
wrf & [ efpwo

2 (1) Decision Making Ability
forofer &7 = s

3 (i) Initiative
e =

P (iv) Ability to Inspire and motivate
wfra gd drenfes w33 =1 s

s (v) Behavi
Assoclates/su

public & relatiol

bord

Action i

Pl a1 el a1 prceriene

N with

Inates
o sraEry ud Sl sedeel & dey

save/Update

| remarks of reparting armcer
uladea uiba =8

R g
coiftrdEas T

= 1 R
rerfieras il aft snafEen

ol|[amita Joshi

10|
10|
10|

10|

~ | memarks

cancel

Amita Joshi

Amita Joshi

Amita Joshi

Amita Joshi

|| mamarke or accapting ormcer |
ruediers ELL

et et srsafERTy

Reporting Officer
coferereas i)

Fig-049

Note: In case if at any point accepting officer feels like he/she is not the authorized officer
for that particular employee, in any of the tab officer may select return ACR option in action,
and continue with using next button, at the last tab i.e., Remarks of accepting officer there
user is provided with return ACR button. Click on the button i.e., return ACR as a result batch
id reflects at the DDO end where batch was inititally created. DDO can make changes as
expected by reviewing officer and continue with the process mentioned earlier.

7.

2" tab i.e., Assessment or Work Output, as discussed for pervious tab it can be

seen that grading in this form freeze based on the grades given by reporting officer.
So, again here accepting officer will just review the grades/ rating and move to next
tab using next button.

ACR Approval

Assessment of personal Attributes:
TTOT BT T

Sl.No.

Assessment or Work Output :
fra s rEt @ aenies

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Remarks Of Reporting Officer
ufade® mitent @1 snafer

Rating
(g miv)

Remarks of Reviewing Officer
rarfiams wiiteT @t snafEn

Remarks of Accepting Officer
redtoal sfert &1 snafdn

Reporting Officer
(wfrdes mfysr)

1 (i) Accomplishment of work plan
2l

Amita Joshi

2 | (i) Quality of work output
&1 uftons ST ot

Amita Joshi

Action 1

Save/Update

~ | Remarks

Cancel

Fig-050
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8. 3" tab i.e., Remarks of Reporting Officer, as discussed for pervious tab it can be
seen that remark and grading given by reporting officer is freezed. So, again here
accepting officer will just review the grades/ rating and move to next tab using next
button.

ACR Approval
ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021
‘ Assessment of personal Attributes: Assessment or Work Output : Remarks Of Reporting Officer Remarks of Reviewing Officer Remarks of Accepting Officer
T T e it i Tt 1w viddes wmitmrd o snafé raftes Wit @ anafEn reftmat st @ snafdn
Pen Picture by Reporting Authority (Maximum 100 Words)
(3ifi=ag 100 W)
TEST
4
Integrity Very Good ‘ ‘ OverAll Grade (FA9 & V‘ 10 ~
Action = Save/Update V‘ Remarks i ‘
Cancel Next —>

Fig-051

9. 4™ tab i.e., Remarks of Reviewing Officer, as discussed for pervious tab it can be
seen that remark and grading given by reviewing officer is freezed. So, again here

accepting officer will just review the grades/ rating and move to next tab using next
button.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Assessment of personal Attributes:

Assessment or Work Output :

Remarks of Reviewing Officer
g 1 ol @ weieA

rafiem wifirar @t srafen

Remarks Of Reporting Officer
iRt @ anafd

Remarks of Accepting Officer
st @ anafa

T BT A

Do you agree with the assessment made by the Reporting Officer?

1 31 AEeE MiSR G 8 T geET § 98 62 Yes ' No

In case of difference of opinion, details and reasons for the same may be given.

7 e =1 fufd & on famww sifed e o

TEST

OverAll Grade (FA7 3 v | |8 v

Action :: Save/Update V‘ Remarks :: |

Cancel Next —>

Fig-052
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10. 5*" tab i.e., Remarks of Accepting Officer, unlike other 4 previous tabs here
accepting officer can provide his/her remark and grades.
¢ |f in case accepting officer is not satisfied with the grades and remarks given by
reporting or reviewing officer and wants to give his own grades in that case,
he/she can continue with the default setting of radio button as no in the very
first line and may continue with writing desired remark and giving over all
grades, and may continue with using save button. As a result, the remarks and
grades of reviewing officer will reflect same as that of reporting officer.

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Remarks of Accepting Officer

Assessment of personal Attributes:
t T reftwat afierd @t snafén

=1 e

Assessment or Work Output :
fdr 7

Remarks Of Reporting Officer
wTl @ T ufedee witert @t snafe

Remarks of Reviewing Officer
rahame witet @t snafen

Do you agree with remarks of the Reporting/Reviewing Officer?
afg M9 vides/THia TiiwR & Haw § TEAd ©
In case of difference of opinion, details and reasons for the same may be given

T firma #1 e # geww G «fea o o

COYes @No

OverAll Grade (FF9 4 +~ | | ---Select-—- o

Action save/Update ~ | Remarks it

Fig-053

e Whereas if in case accepting officer is satisfied with the grades and remarks
given by reporting and reviewing officer than he/she can continue with
selecting yes in radio button in the very first line, as can be seen in the image
attached below;

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the peried 01-APR-2021 to 31-DEC-2021

Remarks of Accepting Officer

Remarks of Reviewing Officer
rxfteaf sfieerft #t snafdn

iz Wittt i anafdn

Assessment of personal Attributes

Assessment or Work Output :
1 T T ¥

Remarks Of Reporting Officer
T @1 T ufedes witert #1 snafd

Do you agree with remarks of the Reporting/Reviewing Officer?
afy =17 whdes/wiaE e & dvo 3 wEmw &
In case of difference of opinion, details and reasons for the same may be given.

4 fomar #1 Rufa & seRro oo sifea em o

@®Yes ONo

OverAll Grade (¥FF i v | 8 v

Action :: Save/Update ~ | Remarks ::

“ cancel
Fig-054
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11. Select action as save/ update. Enter remark and click on save button, as a result

action performed is saved and pop-up message of success appears on the screen as
can be seen in the image attached below;

ACR Approval

ACR Details for Mr Hari Mohan Joshi(010027206)
For the period 01-APR-2021 to 31-DEC-2021

Assessment of personal Attributes: || Assessment or Work Output : || Remarks Of Reporting Officer || Remarks d Ecepting Officer
i it @ megiET fasdt 72 vl =1 e ufddes uwiiert @t snafer raiem o SUCCESS : DATA UPDATED [Pt @ arsafdy

Do you agree with remarks of the Reporting/Reviewing Officer?

afg o widEe /A WUER F Aecr § 9 §

In case of difference of opinion, details and reasons for the same may be given

T fraan 1 Rl & gewur fGewu sifed fem sl

OverAll Grade (FFa A v | | 8 -
Action |Appprove ACR v‘ Remarks
cancel
-
Fig-055

e After saving the action click on approve ACR button, as a result pop-up
message of successful submission appears on the screen, and the ACR is
successfully filled by all the 3 officers. Along with this in the grid of ACR

approval the status of that paticular employee changes to Batch Approved by
Accepting.

4.4.4 ACR Status Report

DDO’s are given the option to preview the status of the ACR batch created by themselves.
1. At the operator end of DDO, ACR status Report can be accessed as shown in the image
attached below (HRMS-> ACR-> ACR Status Report);

Approval My Profile « Support * | Income Tax = | ReceiptChallan ~ | Payroll ~ Budget = Pension ~ e-CHALLAN ~

Claims Entry ~

Claims Procesing +
Financial Year DDO Charge Transfer ~
Reports =

Leave - 1) Letter

IFM ACR = ACR Batch Creation

IFMS G.O NO. 130 dated 2 ACR Status Report

TEMS 3 O N 121 Aatad 2| ACR - ESign

Budget Status Message

DDO Details

Director MRTDO0510G 05MRTD0O0510G1D8
Departmental
Accounts UK [To Know Processing of IFMS Please Click
Dehradun

Here (IFMS Instructions)

For IFMS User Manual Click Here

Fig-056
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2. On selecting ACR Status Report user is directed to the page attached below; here user
has to select the financial year of which he/she want to review the report of.

ACR Status Report

Year ;1| 2022-23 v Show Report

Fig-057

3. As soon as user selects the financial year and click on show report button, as a result
complete list of all the employees whose batch ids for that particular financial year
were created reflects on the screen.

4. Based on the employee code and employee name DDO’s can easily know the status of
each employee.

e At row number 4 it can be seen that the ACR we approved from all the 3 levels
i.e., are reporting, reviewing and accepting officer is reflected here and status
is as Batch Approved by accepting. So, we will continue with this case only,

SLNo. |Emp. Code Emp. Name ACRID From Date To Date Status Select
1 42830313M00712 Mr Krishna Kumar ACR:1200:4293:2022:00001 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
1 42930313F00774 Mrs Neeru Sharma ACR:1200:4293:2022:00010 07-DEC-2021 31-MAR-2022 Declaration Submitted by Emp. View ACR
3 010089747 Mr Sushil Chandra ACR:1200:4253:2022:00011 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
4 010027206 Mr Hari Mohan Joshi ACR:1200:4293:2022:00002 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
3 22830313M00003 Mr Nikhil Pathak ACR:1200:4293:2022:00005 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
6 42930313M00712 Mr Krishna Kumar ACR:1200:4253:2022:00003 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
7 010089654 Mr Rajat Rana ACR:1200:4293:2022:00006 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
8 010089654 Mr Rajat Rana ACR:1200:4293:2022:00007 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
9 22830313M00003 Mr Nikhil Pathak ACR:1200:4293:2022:00004 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
10 650060309 Mr Vijay Singh ACR:1200:4293:2022:00008 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
11 650060309 Mr Vijay Singh ACR:1200;4253:2022:00009 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
12 010089747 Mr Sushil Chandra ACR:1200:4293:2022:00012 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
12 010027206 Mr Hari Mohan Joshi ACR:1200:4293:2022:00013 01-APR-2021 31-DEC-2021 Batch Approved by Accepting View ACR
14 25006877 Mr Diwan Singh Bisht ACR:1200:4253:2022:00020 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
15 85006877 Mr Diwan Singh Bisht ACR:1200:4293:2022:00021 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
16 22830313M00002 Mr Avneesh Kumar ACR:1200:4293:2022:00016 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
17 22830313M00002 Mr Avneesh Kumar ACR:1200:4253:2022:00017 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
18 010097041 Mr Jagdish Prasad Joshi ACR:1200:4293:2022:00014 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
13 010057041 IMr Jagdish Prasad Joshi ACR:1200:4253:2022:00015 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
20 010090022 Mr Ramesh Kumar ACR:1200:4293:2022:00022 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
21 010090022 Mr Ramesh Kumar ACR:1200:4293:2022:00023 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR
22 750012283 Mr Hari Krishan Bhatt ACR:1200:4253:2022:00018 01-APR-2021 31-DEC-2021 Declaration Submitted by Emp. View ACR
pE} 750012283 Mr Hari Krishan Bhatt ACR:1200:4293:2022:00019 01-JAN-2022 31-MAR-2022 Declaration Submitted by Emp. View ACR

Fig-058
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5. In order to proceed viewing the ACR, from the list click on view ACR button provided
with employee code, as a result just below the list user will get a report as shown in
the page attached below;

Part 1: Basic Information; based on the batch created by the DDO

—_—— Uttarakhand
Annual confidential Report : Uttarakhand Ministerial Cadre
AT =TT 3= S=erds s =t
Period (Year 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021)
erafy (ad 2o021-2022 B=ie o1-APR-2021 F B=i= 31-DEC-2021)
Section I- Basic Information
AT X =
(To be fillad in by the i son =1 >
(TS T AT ST AT SR
1- Mame of the Officer reported upon: rar Han Mohan Joshi
srrafrer srfrTE = =T
2- Service: UK State Services Others
==
2- Cadra: Class 11
vt
4 Date of : o the ica/Batch : 25-3UN-1559
e gt B Tty
S5- Date of Birth: cs-auG-1972
rafartar
6- Present Pay Scale: 47600-151100 (LEWEL 08}
=Ty AT
7- Prasant Past: Samior Administrative Officar
e e
S- Date of Appointment to Present post: 21-sep-zo17
T e O ferter =t e
9- Reporting, ing and ing A
e e e e
Name & Designation Period
i e il it
Reporting Authority Mr= Armits Joshi Addmional Directar O1-APR-2021 to 21-DEC-2021
Reviewing Authority Mirs Armita Joshi, Additional Diractor Ci-APR-20Z1 to 2i-DEC-2021
Accepting Authority M= Kawita Mabinsal, Director 01-APR-ZOZ1 to 31-DEC-ZzOZ1
et wrtteeit
Date =
R
Signature on behalf of ...
Adminiztrative/Porzonnsl Dopartment
i ¢ e B B TR s

Fig-059
Part 2: Self Declaration filled by employee himself

Section II : Self Appraisal

AT 11 :39-Hrdais—

Yaar 2021-2022 From Date - 01-APR-2021 To Date- 31-DEC-2021
(=4 2021-2022 fa=i= 01-APR-2021 ¥ f29i= 21-DEC-2021)

1- The summary of responsibilities allgtted in the period under review should be mentioned:
AT ST e =

T i Savaiadt w1 mw i

Se. Period Allotted Responsibility
. Tt S fe Saaariie
1 01-APR-Z021 to F1-DEC-2021 e & EEe s gws e

2- Annual work Plan and Achievement :
=it = T S Saete

Sr. Tasks to be performed Targets/ Deliverables Actual Achievement
= o = s = Unit) AT Sueter
&, C
1 e ¥ afrEe o 9w et e F siftee ol 9= FEmET ¥ e awe S
2- Brief description of achievements/work done during the period:
B G =t SawfRl /Tt =1 s e
(In this part the s=if appraisal will ba writken In maximum 300 words about the work done by concernad officer)
(5 v H et ST T T o =eay © = Irare s i e 300 et
1- PEEwTeg HUEE awe sdes fEed we el w1, PeeRElEE e W aREne | U Hi-00d 3 HEel B SR Hg-00d & Hies! | HIEalE e s
= T AE T S SroTe ¥ ST NI S e T O S R T 2- a9 2022-23 @ Bunha sra-noas Rl e ux o s 3 ar-mn
T 5 =e ﬁﬁmmﬂ%—na—ﬂar—ﬁ—rﬁv—crml3 TIEET & AT I TE wowT e ¥ S-S S0TEoSn wert ® wue T wea-ae
D"EDMDQHU oD F S U o SOwe Sl T a- BEsren § i it S S Saael o STl & Shig S, S & Sar
ﬁﬁﬂﬁ:ﬁ?‘%ﬂﬁ Fg ot == e, ST = = i T o gt ue S gRaeal = sraaties T TR S s S Seea-ned S we are faties
W#mﬁaﬁ%ﬁ%m—l—n &- = T == F O T W = S e e I saE e e 7 v e S v s e o i mes v e a
2o sftares So e T 8- REETEE F i 2 A Sl Biagid arel = e SiawTEl 9 Wiusman U g S YR TS0 s Alldeen i a2
=T EE T T O aawoe e aTE = TET S- IFMS TrEE O ThEas T I aTUeT I ardten = fey 721 10- oM SRTeTS O T e wet
s ST TS R B ST 3 Tt T o e T

4- Declaration :

Hawe you filed your immovable property return, as dus. If yes, please mention date. ~vas 2s-Jun-zoz2
T AUY amE ETeE TOTs faETT, S BT 91, SUSss TSI 8 °7 = 4 A e w
Hawve you undergone prascribed medical chack-up? vas Wi Madical Report

T s P e ohee w= R e
{For Officars abowa 50 years of age)

(50 =6 ¥ afos g ¥F sl F =)

Date :
(=)
Signature of the
Officer Reported Upon
& wafim
F T

Fig-060

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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Part 3: ACR filled by Reporting officer

Section III : Appraisal
R IIX :

Remarks Of Reporting Officer
WITEEHT =51 S

1. Assessment of personal Attributes:
ol e Tt e st

Persanal Attributes
T

Grade(1-10) |Remarks
o= (1 ¥ 10) (v

(i) Attibude to Work 10 Amita Joshi
=t & i =
{ii) Decision Making Ability 10 Amita Joshi
i &3 i

Initiative 10 Amita Joshi

=T
v ALility to inspire and motivate 10 Amita Joshi

e e Wiemniee @e = arEen
10 Amita Joshi

) Behaviour with public & relation with Associstes/subcrdinates
TOEEE TS Heai a3 F =

or Waork

2.
ot 1 et @ et

Grade(1-10) |Remarks
o= (1 ¥ 10) (v
10 Amita Joshi

{i) Accomplishment of work plan
=1 =

10 Armita Joshi

(i) Quality of work cutput
oo ToTET

3. Pan Picture by Reporting Authority (Masximum 100 Words)
s

=t feoft (afirmsaT 100 ==y

TE=T

4. Integrity Very Geood
g |

S. Owver all Grade(on a score of 1-10) : 10
=HEa s (s 1 # 10 9%)

Date :
(femr=)

Signature of the
Reporting Authority
st & wenan

Fig-061

Part 4: ACR filled by Reviewing and accepting officer

Section IV - Review
HIT IV @ TTET
Remarks of Reviewing Officer
T &1 nagfaa)

(Fa
1. Do you agree with the assessment made by the Reporting Officer? o
= ST WieEGe WiiEsTE greT fihd wTE geaiea | aEea 27
2. In case of difference of opinion, details and reasons for the same may be given.
e T S5t Rt & merer faaw sifeea foear =@
TEST
=

3. Ower all Grade{on a score of 1-10)
= S (a5 1 S 10

Date :
Signature of the
Reviewing Authority
F T
Mamme of the officer reported upon @ DLOOZF206 - Mr Har Mohan Joshi Period : 01-APR-2021 to 31-DEC-2021
Section V - Acceptance
AT WV -
Remarks of Accepting Officer
(=itemat siffreer <5t )
1. Do you agree with of the Reporting /Reviewing Officer? Yes

afy wmT whrdes s witeras Wit & T & SEaT &

2. In case of difference of opinion, details and reasons for the same may be given.
wer Fimrar =5t fEufs & = sifemer

=. over all Grada(on a score of 1-10) )
I A= (3FF 1 H 10 GF)
Date :
Signature of the
Accepting Authority
=i’ Wit & weaT

Fig-062

Directorate Treasuries, Pension and Entitlement

23, Laxmi Road Dalanwala, Dehradun.
Back
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4.4.5 IPR Filling

Immovable Property Return; is an important feature to ensure that the Government Servant
has submit an annual Immovable Property Return (IPR) giving full particulars of their
immovable property inherited by them or held by them on lease or mortgage either in their
own name or in the name of any member of their family or in the name of any other person.

IFMS System provides the facility to compulsorily capture individuals IPR and only after one
has submitted his/her IPR than only he/she can continue with filling Self Appraisal form.

Let us see the steps for filling IPR;

1.

Employees can find IPR filling form by logging through their login ids under data entry
as shown in the image attached below; in the menu employee is provided with data
entry, click on that as a result drop down list of menu appears on the screen select
ACR as a result further drop-down list of menu appears on the screen, from the list
select IPR filling (Data Entry-> ACR-> IPR Filling)

- SGHS OPD Latest GO's
My Claims =
y Claims IFMS Training(For DDO) Letter
Income Tax =
IFMS G.O NO. 129, dated 29 March 2019 ( CCL DCL)
Advance -
SGHS = IFMS G.O NO. 130 dated 29 March 2019
e ion

I Ms Sh hi Joshi , | I Last Login : 24/06/2022 12:00:52 PM i [U])

ACR = IFMS G.O NO, 131 dated 29 March 2019

IFMS G.O NO, 132 dated 29 March 2019

IPR Filing

MRTDO1117E 05MRTDO1117E1D7 To Know Processing of IFMS Please Click

Here (IFMS Instructions)

For IFMS User Manual Click Here

Fig-063

User is directed to the page attached below, here employee is provided with various
field where he/she has to fill his/her property details.

Firstly, employee is provided with radio button to select whether till date he/she has
inherited any property or not.

Lo o oo i
IPR Filing
AT Jaraif & Hififo! o gRI = gwt @1 faaruio
1. AfU®I TG Ms Shivanshi Joshi 2. | Class 111
9 Td Far
3. AR WA UG Senior Assistant 4. FAATGTE 29200-92300 (LEVEL 05)
ELP [2021-22 v| I T ST 01 TG, 2022 TH FIs TURT HARAABIZ 2 @ves  ONo I
.
Fig-064

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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oot Utrakhand

Case 1: No Property inherited by employee;
e In this case select No radio button, as can be seen in the image attached
below;

IPR Filing

T A3 o I GRT 3w WA B o

T T 01 TG, 2002 TH TR IR AT BIE?  OVes @lo

Y]
Cance'

Fig-065

o, 200122

e After making the decision click on Save Data button, as a result entry is saved
and pop-up message of success is displayed on the screen as can be seen in the
image attached below;

Lo o | e
IPR Filing
Ty a3l & Diftid! & gRT 3= T o1 fdaRu.97
1. 3REE TGN Ms Shivanshi Joshi 2. W& Class III
T v |
3. T MR TG Senior Assistant 4, 7aT,
@ SUCCESS : PROPERTY RETURN DATA SAVED
af. [202122 FIE YU HOAPIE?  @Yes ONo
Fig-066

e After saving the data click on submit data button, as a result entry is locked
and pop-up message of success is displayed on the screen as can be seen in the
image attached below;

W Deta Entry v | Support

IPR Filiny
W@ﬂqﬁmﬁ%mﬁmﬁ%mwgmmﬁrmﬁwm

. LuRWFG  Ms Shivanshi Joshi 2. W Class 11T
Eiehchec
3. TOH MR TE  Senior Assistant
@ SUCCESS:IPR_DEC APPROVEDSUCCESS: IPR Declaration Submitted.
o [202122 MARAFT?  @ves Ono
.
Fig-067

Note: Once the data is submitted it gets locked user cannot make changes afterwards, so
once you are sure of the entries made than only continue with clicking on submit data button.

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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.. Utarakhand

e In order to view the entry made, click on show report button; as a result, just
below the buttons grid appear providing data; of course, in this case since no
property was selected thus by default in the table ‘wufa afsia & a1 27

IPR Filing
Tr=ard = Aarsi & it & wrr sraa arahy o faores

1. s STEA  Mr Bikram Singh Jantwal 2. |4 Class I
1 ud I=r
3. 599 uiffE 9§ Finance Controller 4. =dEE FEEE 123100-215900 (LEVEL 13)
af [202122 ~| T H10T 01 TGN, 2002 TF HIE WO HTHTHEF? OVes  @No

Faneel

Tt Farait  SIw! ¥ TR e St o ey
( @¥ 2021-2022 ¥ e &= 31 w9 2022 i Rl agar)

1. i@ STIGET M- Bikram Singh Jantwal 2. =ET Class 1
= T FaT
2. 5T W@ 9 Finance Controller 4. THAE FFEEE 123100-215200 (LEVEL 13)
Toren wedta ofte wiiw | |l (snes, yfy | ==t e wlt o | et oo s | wwah sifels o & e AT aduE T gea | et & afde ama it
o =T T wauty | ue srn was) =gl | (ol v e A | o o (way farfar
B formT (f=wa e =y Ty
afem) T § ST A | Seaiie R SRR/
R FEE AT | S T I
Haw o TE) wfe =1
fermem forry oot
= it
1 2 E] a s 6 7 8 )
<Ry e = 2 3| vl o ol <t & [wfr affe =dt 2 2| wefy oftfe =f Fft 2o affe S g o o o ity e T STy
T : Dehradun SR,
=i : 27-Jul-2022 aifireTt &1 A1 : Mr Bikram Singh Jantwal
UEATH : Finance Controller
T

Feragofi:
1. 3l & ud = F sl 3 g vew ad 31 fGHet S aura S 3 a9 saves a4 & 0 ortd a4 S oawHatl o Rl $ s s weai @ S one ad 9 31 Sl o wetie
Frafe e witerd St sewn wega &t o g o afind & i & g wde 05 9 $ Suwd wega Sf W

2. ua}rsinfwiiﬁcsEﬁﬁu’-\gﬂ%ﬁmﬂﬁmmﬁﬁmﬂwﬂnﬁﬂﬂﬂ?ﬁﬁawﬁﬁésﬂﬁw}ﬂgﬁﬁwaﬂﬁm{ﬂ%ENTI——:IDJmﬂﬁiﬁﬁﬁmwﬁ[
ifesa @ o SiiE afe w1g snften wdt o Bl A E ot ol ditta weaty ot $ ge R w3 siftea feean

EX nﬁ'ﬂwﬁﬁﬁaaﬂﬂnﬁuﬁzmw%mﬂmﬁ#ﬁﬁmﬁﬁwﬁawaﬂ%mhmaﬁtnﬁmmmwwmﬂﬁnﬁm%mmﬁﬁwzﬁwqﬂm
F guE-guS it e §Y degHE T 6 T yfir o1 ger e wan #it | =1 o0t gus-gues siftsa fam =

4. s weh g = & wrent e ¥ o w90 0ul 96 T8 i 9iEw ¥ a0 Aeedt 3 T s weat 25t wm)

[ e
Fig-068

Case 2: Property inherited by employee;
¢ In this case select Yes radio button and continue with filling up the details as per
the fields, as can be seen in the image attached below;

IPR Filing

AT Farsit & w1ifdet & g1 sae vt @ fRAazoraa

1. arfirmrdt @ g Mr Vipin Mohan Verma 2. wdn Class 111

T gd A

3. o= wifrm g Junior Assistant a. adET I 21700-69100 (LEVEL 03)
. [ 202122 ~| T ST 01 FHAad, 2022 T H1E AU HFT TN 2 @ves  Ono
wrfer . | Add Mew he ‘

1. Foren agefter stz miia =1 2 ey oofs e g [ |

2. TR (3maw, Yl gd s yae) @1 gef fEawr @Ee | ‘
wfea)

3. T e & @il &1 AW (@ @d & 9= 8 dl wds
AR IO ) IHET A AT IEE eaH 9w &1 | |
)

a, Tt anfefa w1 Ay ( way/dAEy duwmy
TSR [FUER/ 30 T e) a4 3¥ safad oafaadl &1 | |
Faazor fordt aifefa 1 =t
5. TR 4TS @ @ fafa |

6. 3t AT |

7. adumE argEfEe g | |
8, Tl 4 aifde ang [

5, i [

R o repore [ suom e

Fig-069

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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e Continue with filling up the details of the property as per the fields like we have
filled, as can be seen in the image attached below;

IPR Filing
ITATHHH Ha13i & DIFTD! & GRT =6 GHR B fdavu-us

1. ST FTGA  Mr Vipin Mohan Verma 2. §dw Class III

A gE At

3. A wRa@ T8 Junior Assistant 4, O FTEE 21700-69100 (LEVEL 03)
T [202122 v FT YA 01 TR, 2022 TF Flg GuiT Sffd N E?  @ves  Ono
T |Add New v‘

1. et et o ria o e ot ey R 2 [pehradun |

2. IR (3109, Y T 3R Ha) P10 fawul (dama :
ﬂ%ﬁ) ‘Laxml Road ‘
3. T 3 W &1 9 @S & A A g o

T AR 1 TP T SR T TR Fah Vipin Mohan Verma |
)

o T ST P T HIEH ( T/ T/
TTRIUPR /FUER/ T UHR) Tl 5 A Sl BT | purchased |

[EEUIEERIIERE R
5. et o @< i fafy [281AN-2022 |
o xfram
s
s afizom )
9. W@ [a bove mentioned data is accurate
Fig-070

e After making the entries click on Save Data button, as a result entry is saved
and pop-up message of success is displayed on the screen as can be seen in the
image attached below;

IPR Filing
TSI AT  PIiTD! S GRT = Gy o1 faaRuos

af [202122 v| T AT 01 TFAN, 2022 TH BIE TUR SRATBIE?  @ves  ONo
R [ Add New ~|

1. vt e S i 7 e P oy R 2 \ |
2. FEAf (3w, YT Td 30 Hae) B faawe (@Eea [ |
Ffe)

3. Frfy & ari 1 A (@l w5 & A A 8 e

™ E‘?[ S i I: @ SUCCESS : PROPERTY RETURN DATA SAVED |

)

4. IO ST B9 T TeAT ( /iy S/
SRISR SR/ SR e se e ewmi®e || |
foraror oy aifSfa &t et

. TR o T R [ |
o sefema —
7 T S —
o i o —

9. 3pgfERT \
Concel Sl

Fig-071

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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e After saving the data click on submit data button, as a result entry is locked
and pop-up message of success is displayed on the screen as can be seen in the
image attached below;

IPR Filin
Wmﬁmﬁﬁmﬁaﬁﬁﬁmmﬁmﬁmww

af; 2022-23 o | e s wafa fadia o § B wuf affa @i e » @Yes  ONo
T Add New -

1. Foren agier 3w miig o1 2w s sl faa g

g%:ﬂﬁwm,@@wmaﬂwm(w
)

3. Tt & wandt @1 = (@fE W@d & T F v e
T T BT SHD1 A SR S8 TBR] Tad @1
)

4. GrafRy Sfer @A @1 wrem ( spuyalsy ded, [ close |
TERIUSHR [SURR/ 30 UhTR) qul 34 sl safdadl &1
foraon oy arffa @t it

5. Tt siffe e @t fafir

6. 3ol ST

7. qduT EIAd Yo

8. wrfd @ affes s

o. ST

@ SUCCESS:IPR_DEC APPROVEDSUCCESS: IPR Declaration Submitted.

Fig-072

Note: Once the data is submitted it gets locked user cannot make changes afterwards, so
once you are sure of the entries made than only continue with clicking on submit data button.

e In order to view the entry made, click on show report button; as a result, just
below the buttons grid appear providing data as can be seen in the image

attached below;

ATt Harsif F SIiHie! & g1 S G BT [dagor-u
( ad 2022-2023 & fau R=iw 31 o 2023 o Rufy erqar )

1. JEE YA Mr Vipin Mohan Verma 2. TFT Class I1I
T we Far
3. addE 9Ifkd 9 Junior Assistant 4. 99 99 21700-69100 (LEVEL 03)
Toran aeiia ofiR g | ety (e, Y | Wi & wel o | R e wA | i sifsa wea Wt 3T TR T ST g | w § e oma angfeT
a7 e o AHYRT (g9 o waA) @1 quf | T (ufe =g & A | e Ares () e
REE fazor (dwa = g« e = wis1/ duw/
wfga) T g ST A | SHNER /SIER/
R GEY SN G UHR) 941 39
9% B =) =fEadl &1
Tarazor o sifsfa
Lo
1 2 3 4 5 [ 7 8 9
Dehradun Laxmi Road Vipin Mohan Purchased 28-JAN-2022 8000000 8000000 o above mentioned
Verma data is accurate
T : Dehradun EE 1 SO
f&t® : 20-Jul-2022 i T AT : Mr Vipin Mohan Verma

TEATH : Junior Assistant
&Y : Director Treasury Pension Entitlement DDun

feopoft:
1. 3ot ‘& w9 " T Uy & g vl 9y 31 ey 9 e €1 F 99 wavse a4 & ol and a9 97 01 99adl 9t A & srpar s wefy o faewe sore ad 9t 31 Sad 99 T
i Frtzon w1 Hawa Ueda @1 <" =g = 47T & S1ia & g1 ad® 05 99 & I usgd @1 =4 |

2. yd® 9¥ Ud® 05 99 § U U 9 ara o9d 9 &9 o3 | afg 39 <RE gd gifta amiy &1 snfiea/a0 g5 df deguR Hfa /S & SuRd 01 964 S aisdas gueel §i
Hfera S =g i afe $15 enfuaa/ F30 1 Rl a1 g1 @ 0 9ifta sy $1 61 97 @ex0 93 7 s & s

3. afe w=i M SmaRig w@e s ya- & &9 3 4 ©1 74 61 91 ©H 6 J o a g Afed fhar s SR afd yzaus w5y B 99 W Ha| ®1 FEi 3 fan a9 g |9 s 2 § 4ae g9 y@us ol
JUT-J¥T g T4 §¢ de1aR W 6 T »fft =1 eg a1 v S and o1 W gy -7yE siftea e s

4. sr=w Tt faaee o # Wt 899 F §R1 WY a9 39 R i afar % s wgel & 9 aifdfa v @t | mm

L=
Fig-073

Directorate Treasuries, Pension and Entitlement
23, Laxmi Road Dalanwala, Dehradun.
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